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Hacrosimue IlpaBuna ocymecTBIeHHs] BHYTPEHHETO KOHTPOJIS KauecTBa paboThl (fajee Mo Tek-
cry llpaBusa) ycTaHaBIMBaloOT €MHbIE TPEOOBAHUS K BHYTPEHHEMY KOHTPOJIIO KaYECTBA PabOThI
3A0 «A® I'epkocy. KoHTponps kayecTBa OCyIECTBISETCS IPUMEHHUTENHHO KAK K JICSTENBHOCTH
OpraHU3alMH B LIEJIOM, TaK ¥ K BBIIOJIHEHHUIO OTAEIBHBIX ayTATOPCKHUX 3aIaHui.

1. HOPMATHUBHBIE CCBIUIKHA
1.1.  ®enepanbHblii 3axon N 307-®3 "O6 ayauropckoii gesrensHocta” ot 30.12.2008 .

1.2, MCKK 1 «KoHTponb kayecTBa B ayJUTOPCKHX OpraHM3allUsIX, IPOBOIAIINX ayaUT U 00-
30pHbIE TIPOBEPKH ()MHAHCOBOH OTYETHOCTH, a TAaKXKE BBINOJHSIOMIUX INPOYUE 3aMAHMUS,
obecreunBaroIMe yBEPEHHOCTD, M 3a/IaHKs [I0 OKa3aHHUIO COIYTCTBYIOMIUX YCIYT.

1.3.  MCA 220 «KoHTposb kKayecTBa pH NPOBEACHUY ayAuTa (UHAHCOBOH OTYETHOCTH Y.

2. OBIIHUE INOJIOKXEHU S

2.1.HeobxomuMOCTh pa3spabOTKH M MCIONb30BaHMS [lpaBui 00yclaBiMBaeTcs TPeGOBAHHSIMH
3aKOHOZATENBCTBA 110 ayJIUTOPCKOM NEATENBHOCTH K KAaueCTBY IPEHOCTABIISIEMBIX YCIYT U IIe-
JSIMH, YKa3aHHBIMHU B paszeiie 3 HacTosux [IpaBui.

2.2.TpeboBanus nanupx IlpaBun SBIAIOTCS 00S3aTENBHBIMU Ul BCEX INTATHBIX PabOTHHKOB
3A0 «A® I'epkocy, a TaxKe I pabOTHUKOB, IIPUBJIEKAEMBIX IS BBIIOIHEHHS paboT Ha IOro-
BOPHOM OCHOBE.

2.3.JIpaBuia MPUMEHSIOTCS IIPH IIPOBEACHUH ayauTa (pUHAHCOBOM OTYETHOCTH; 0030pHBIX Ipo-
BEpPOK ()MHAHCOBOM OTYETHOCTH; NPOYMX 3aaHMi, 0OECIEUMBAIOMIUX YBEPEHHOCTh U CONYT-
CTBYIOLIMX YCIIYI' OCYIIECTBIISICMBIX B COOTBETCTBUHM ¢ DenepanbHbM 3akoHOM «OO6 aymutop-
CKOU JeSITEIIHHOCTH Y.

2.4.Cpox neiictus [IpaBun HeorpaHuyeH.

2.5.Ilpy M3MEHEHMH OPraHU3ALMOHHON CTPYKTYpHl ayQMTOPCKON OpraHM3alliM, BHECCHHUH W3-
MEHEHUH B 3aKOHOJATENIbHBIE U HOPMATHBHBIEC AKTBI, PErVIAMEHTHPYIOIIME AYAUTOPCKYIO JIesi-
TENBHOCTH [IpaBuila MOUISKHUT IIEPECMOTPY U B HUX BHOCSATCS M3MEHEHHS U JOIOIHEHHUS.

3. OEJA

3.1. Hensamu Ilpasun sBisieTcss BHEAPEHUE U MOIEPIKAHKME CHCTEMBI KOHTPOJIS KAUEeCTBa, KaK Ha
YPOBHE ayJUTOPCKOW OpraHW3alluy, TaK M Ha ypOBHE IPOBOJMMOTO ayIAMTOPCKOrO 3aJaHMs,
obecreunBaroIyo pa3yMHYIO YBEPEHHOCTE B TOM, 4TO:

- ay[UTOpCKasi OpraHu3aius U €€ pabOTHHMKH COOMIONAIOT NPO(ECcCHOHANBHBIE CTAHAAPTH U
IIPUMEHMMBIE IIPABOBBIE U HOPMATHBHEIE TPEOOBAHUS;

= HpOBOI[HMLIﬁ ayIUT COOTBETCTBYET HpO(l)CCCI/IOHaJ'IBHBIM CTanJgapTaM U IIPUMEHHUMBIM IIpaBoO-
BbIM U HOpPMAaTHBHBIM Tp€6OBaHI/I$IM;



- BBIIYUICHHBIE 3aKJIIOYEHUSI U OTUYETHI HOCAT HaJIC)KaIHU XapakTep B KOHKPETHBIX 00CTOsI-
TEJIbCTBaXx.

3. PACHIPEAEJIEHUE OBSI3AHHOCTEM IIPY OCYIIECTBJEHUHN KOHTPOJIS
KAYECTBA PABOTBI CPEJIN PABOTHUKOB OPTAHU3AUMU u ITPUMEHSI-
EMAJ TEPMHUHOJIOTI'USI

B 3A0 «A® I'epkoc» BBOAUTCS CleyIOLIee pacipe/ieieHne 00sI3aHHOCTEN Ccpei PabOTHHKOB
OpraHM3al|y 110 OCYIIECTBIEHUIO KOHTPOJISI KauecTBa paboTHI:

4.1.PyxoBoasimuii COTPYAHUK ay JUTOPCKOI OPraHM3alMH - JIMLO, 00JIaJalollee MOTHOMOYH-
SIMH 3aKJIF0YATh JOTOBOPEI Ha IPOBEACHHUE ayIuTa (PUHAHCOBOH OTUYETHOCTH; 0O30PHBIX MPOBE-
POK (PMHAHCOBOHM OTYETHOCTH; NPOUYMX 3aJaHHif, 0OECIEUNBAIOIIMX YBEPEHHOCT M COIYTCTBY-
IOLUX YCIYr OT UMEHH ayJUTOPCKON OpraHU3aI[iH. ‘

Bce 0roBopel  OT MMEHH ayIUTOPCKOM OpraHH3aldy MMEeT MPaBO 3aKIouYaTh TOJNBKO IeHe-
panbHbIi qupekTop 3A0 «AD ['eprocy.

4.2.PyxoBoauTe/b ayIUTOPCKOro 3aAaHMsI - YIIOJTHOMOYCHHOE JIMIO Ay JUTOPCKON OpraHm3a-
I[{H, HECYIee OTBETCTBEHHOCTD 3a BBHINOJIHEHUE 3a/IaHusl 110 ayJWTy U BBIITYCKaeMOE OT UMEHH
ayIMTOPCKOM OpraHM3ally ayJUTOPCKOE 3aKIIIOUEHHE.

PykoBoauTeneM ayIuTOPCKOro 3amaHUsl MpHKa3oM K pacrnopsbkenreM 3A0 «A® Iepxocy
HA3HAYaeTCsl IITATHBIA ayauTop.

4.3.AynuTopckasi rpynna - paGOTHHKH, BBIIOJHSIONINE KOHKPETHOE 3allaHde IO ayauTy, a
TaKKe JIIOOBIE ML, IPUBJICYECHHBIE ayAUTOPCKOH OpraHu3alueil, KOTOpbIe BBIIOIHAIOT IPOLE-
AYpBI B pamMKax 3aJlaHus (3a HCKIIOYEHMEM BHEIIHUX 9KCIEPTOB, NPHBICYCHHBIX ayIUTOPCKOM
opraHusanuen).

Cocras aynuTopcKo# Ipymnimbl GOpMHUPYETCs Ha OCHOBAHWM IIPHKa3a WK pacropshkeHus 3A0
«AD I'eprocy.

4.4.Pab0THUKH - PYKOBOJIIINE COTPYIHHUKH ayIUTOPCKON OpraHM3alMd ¥ MHBIE PaOOTHHKH,
HaHATHIC OpraHu3alMel ¥ y4acTBYIOUIME B BBIIIOJIHEHUH NIPOLEAYP KOHKPETHOTO 3a1aHusl.

PaboTHukamu IIpY IPUMEHCHUHN NAHHBIX IIPaBUJI ABJISIFOTCS:

- IeHepaJlbHBbIA TUPEKTOP;

- ayJIUTOpBI;

- IIOMOUIHUKHU ayJUTOPA;

- IOPHUCTBHI;

- JIpyrue Jula, IPUBJICYEHHBIE Ul BBIIIOJHEHHUS IPOLEAYP 3aJaHuUs.



4.5.0pranusanus, ueHHple GyMara KoTopoii JOmyIeHbl K 0PraHu30BaHHBIM TOPIraM — op-
raHU3alus, aKUUH, JOJIEBBIE MJIH J0JITOBBIE HHCTPYMEHTHI KOTOPOH KOTUPYIOTCS MITH BKJIIOUEHBI
B KOTUPOBAJIBHBIE CITUCKU Ha KaKOH-IHMOO0 IMpU3HaHHOH (POHIOBON OHpike JTUOO IpeIaraloTes K
IIPOJIaXKe B COOTBETCTBUM C pErJIaMEHTaMK IPHU3HAHHON OUPIKM MIIM MHOM aHAIOTHYHOM OpraHu-
3aluu.

4.6.IIpoBepka KauecTBa BBLINOJTHEHHS 3aJaHHSI - IIPOLECC, IPH3BAHHBINA 10 BBIIAYM ayIUTOD-
CKOT0O 3aKIIFOYEHHsI OOBEKTHBHO OLIEHUTh 3HAYMMBIE CYXKJICHHsI ¥ BBIBOIBI Ay TUTOPCKOM IPyIIIEL,
c(OpMHUPOBAHHEIE IO Pe3yJIbTaTaM ayauTa.

IIposepka kauectBa B 3AO0 «A® I'epkocy IMPOBOAUTCS MpPH NPOBEICHUM ayauTa (hMHAHCOBOM
OTYCTHOCTH OpraHHU3all|ii, HEHHBIE OyMard KOTOPHIX JONYLIEHbl K OpraHH30BaHHBIM TOpraMm, a
TaK e MpU TPOBENACHUU ayanuTa (PMHAHCOBOM OTUETHOCTH OT MUMEHHM ayIUTOPCKOM OpraHusa-
UK JUIS OPraHM3aliil, B yCTaBHBIX (CKIIAMOYHBIX) KAMTANaX KOTOPHIX OIS TOCYIapCTBEHHOM
COOCTBEHHOCTH COCTaBIISIET HE MEHEe 25 MPOIEHTOB.

JIuuo, ocymecTnisiomee NPOBEPKY Ka4YecTBAa BLINOJIHEHHS 3aJaHHs - PYKOBOISIIMUI CO-
TPYIHHUK ayJTUTOPCKOW OpraHU3allMy MIIM MHOE YIOJHOMOYEHHOE JIHIO ayJUTOPCKON OpraHusa-
1M, KOTOpEIE 001a1al0T JOCTATOUHBIM HaJICXKAIHM OIBITOM M IIOJIHOMOYMSAMH, YTOOBI IO BEI-
Jlauy ayJUTOPCKOro 3aKIIOYeHHs OOBEKTHBHO OLEHUTH 3HAYUMBIC CYXKICHHUS U BBIBOALI ayIH-
TOPCKOM TPYNIBL, CHOPMUPOBAHHEIE 10 PE3yIbTaTaM ayAuTa (He BXOAHUT B COCTAB ayaUTOPCKOiL
TPYIIIIB).

JIMioM, OCYyINEeCTBISIONMM IIPOBEPKY KauecTBa BhIMONHEHHUs! 3ananus B 3A0 «AD Iepxocy
SIBIISICTCSI LITATHBIA ayIUTOp (B TOM YHCIIE, 10 HEOOXOMMMOCTH, HUMEIONIUH aTTecTaT, IIOdyYeH-
ubii nocsie 01.01.2011 r.) u Ha3HayeHHBIH OPHKA30M T'EHEPAIBHOIO THPEKTOPA UIIM TE€HEPATID-
HBINA TUPEKTOP.

4.7.BuyTpeHHuii KOHTpOJIep KayecTBa — JIUIIO, OTBETCTBEHHOE 3a IIPHEM OT PYKOBOIUTEIIS
ayTUTOPCKOTO 3a/laHusl OTYeTa (MMCEMEHHOM MH(OpMaNum), ay TUTOPCKOTO 3aKIIFOUEHuUs, pabo-
YHX TOKYMEHTOB, ayIMTOPCKUX 0Ka3aTelbCTB, IPOBEPKY IIPEICTABICHHBIX JOKYMEHTOB Ha CO-
OTBETCTBHE MPO(ECCHOHANBHEIM CTAaHAAPTaM, (QOPMHPOBAHHE ITOCTOSIHHOTO M IIEPEMEHHOIO
(aitioB KJIMEHTOB.

B 3A0 «A® TI'epkoc» BHYTpEeHHUM KOHTPOJIEPOM KaduecTBa SBJIAETCS PaOOTHMK Ha3HAUCHHBIH
IIPHUKa30M PYKOBOIMUTENSI UM F€HEPAbHBIA AUPEKTOP.

4.8.MOHMTOPHHT - IpOLECC HEIPEPHIBHOTO aHAIM3a W ONEHKHM CHCTEMBI KOHTPOJIS KadecTBa
aynuTa aylIuTOPCKOM OpraHM3alliy, BKJIIOYAIOIIUHN IIEPUOJNYECKYIO BBIOOPOUHYIO WHCIIEKIHIO
3aBEPIICHHBIX 3alaHUM 110 ay[UTY, OCYLIECTBIISEMBIH C LEJIbI0 JOCTIXKCHUS Pa3yMHOU yBEpeH-
HOCTH B TOM, YTO CHCTEMA KOHTPOJISI Ka4ecTBa (hYHKIHOHHUPYET 3G HEeKTUBHO.

B 3A0 «A® T'epkoc» MOHHTOPHHI IIPOBOJMTCS I'€HEPAILHBIM JUPEKTOPOM MIIM  COTTIACHO
IprKa3a reHepabHOI0 AUPEKTOPA ay IUTOPOM, € aTTecTaToM moiyuyeHHbM rmociie 01.01.2011 r.

4.9. IucnexTupoBanye — IIpoLelypbl, IpeAHa3HAUCHHBIE 1JIs 00eCIeYeH s J0Ka3aTeNbCTB CO-
OyoJieHys ayIMTOPCKUMH TPYINAMH IIOJIUTHKU U MPOLEAYP KOHTPOJIS KAYECTBa, YCTAHOBIICH-
HBIX B ayAUTOPCKOM OpPraHU3alliy B OTHOIIEHUH 3aBEPIICHHBIX 3a/IaHHU.



4.10.IIpodeccuonanbuble CTaHAAPTBI — MeXIyHapoHble CTaHIapThl ayauTa, Komekc mpo-
(eccroHaNBHOM 3THKU ayTUTOpOB, [IpaBuiia HE3aBUCUMOCTH ayAUTOPOB M ayJUTOPCKUX Opra-
HU3ALUHN.

4.11. O630pHas npoBepKa — 00s3aTeNIbHAS IPOBEPKA BHIIIOTHEHHONW pabOTHI 110 ayIUTOPCKOMY
3a[JaHUI0 PYKOBOJMTEJIEM ayJIUTOPCKOTO 3aJaHMs Ha JaTy ayAUTOPCKOrO 3aKJIIOUCHHS WU 0
9TOH JIaTHI C LIEJIbI0 YCTAaHOBNIEHUS (pakTa cOOpa JOCTATOUHOTO KOJIMYECTBA HAJIEXKAIUX ayIu-
TOPCKUX J10Ka3aTeJIbCTB B MOJAEPIKKY CAETaHHBIX BBHIBOJOB H JUISL 00eCHeUeHHsl BBIITYCKa ayIi-
TOPCKOI'0 3aKJIIOYEHHUSI HaUIeXKAIIEro XapaKkTepa B KOHKPETHBIX 00CTOsITETLCTBAX.

5. TPEBOBAHMS ITIO OBECIIEYHEHUIO KAYECTBA AYJIUTA

5.1 I'enepanbubiil gupextop 3A0 «AD «I'epkocy HECeT MOIHYIO OTBETCTBEHHOCTD 3a CO3JIaHHe
CHCTEMBI KOHTPOJISI KauyecTBa ayJUTOPCKON JEATENBHOCTH, 3a €€ BHEAPEHHUE, 3a €€ IPPEeKTHB-
HOe ()yHKIIMOHMPOBAHHUE M BBITYCK HA/UIEKALINX B KOHKPETHBIX 0OCTOSATENBCTBAX ayAUTOPCKHUX
3aximodeHuil. ['enepanbueiid gupektop 3A0 «AD «I'epkec» 00s3aH JOBECTH IIOJI POCIHCH JaH-
uple [IpaBuiia 10 Bcex pabOTHUKOB ayJUTOPCKOH opraHu3anuu. Bce pabOTHUKH ayauTOpCKOM
OpraHu3alyi JOJDKHBI IOHMMATh M BBINOJHATH TPeOOBaHUS HAcTOSINUX [IpaBHJI B MOJIHOM
obbeMe.

5.2.IIpumensiemple 3A0 «A® I'epkoc» MeTOABI U KOHKPETHBIE MPOLEAYPH BHYTPEHHETO KOH-
TpoJI KadecTBa paboThl IPU3BaHbI 00ECIICUUTH NPOBEACHHUE ayIUTa U OKa3aHUE COIIYTCTBYIO-
IIMX ay[JuTy YCIYI B COOTBETCTBHM C (peliepalbHBIMH 3aKOHAMH, MPO(ecCHOHANIBHBIMU CTaH-
napraMmu. PykoBonuTens 3ajaHUsl HECET IOJHYIO OTBETCTBEHHOCTH 3@ KAaYE€CTBO BBIIIOJTHECHHS
ayJIMTOPCKOIO 3a/laHus, Ha IPOBEIEHUE KOTOPOTO OH Ha3HAYEH.

5.3.1IpHHIMIBI BHYTPEHHET0 KOHTPOJIS KayecTBa ay/iuTa, XapakTep, BPEMEHHBIE PaAMKH, IIeTH U
KOHKpPETHBIE IIpolenypsl, npuMeHsiemble 3A0 «AD I'epkoc» 3aBUCAT OT TakuX (PaKTOPOB, KakK
00BEM M XapakTep AEATeIbHOCTH, TEPPUTOPHATIBHOE PACIOI0XKEHHE, OPraHU3alOHHAs CTPYK-
Typa ayAHpYEMOTO JIMIa, a TakXKe OT (PaKTOPOB, CBI3aHHBIX C COOTHOLICHUEM 3aTpaT ¥ BBITOJI, B
CBS3M C YEM METOJBI ¥ NPOLELYPEI, IPUMEHAEMBIE Ay AUTOPCKOM OpraHu3aluel, 1 00beM JTOKy-
MEHTALUU B IIpolecce ayauTa OyayT MEHSTHCS.

5.4.06mue TpeOoBaHUSI CHUCTEMBI BHYTPEHHEI0 KOHTPOJIS KayecTBa ayIuTa, KOTOPhIe YCTaHaB-
nuBatorcs B 3A0 «A® I'epxocy:

a) pabotHukn 3A0 «A® T'epkoc» TOKHBI MPHUIEPKUBATHCS IPUHIUIIOB HE3aBUCHMOCTH,
YECTHOCTH, OOBEKTUBHOCTH M KOH()UICHIUATIHHOCTH, & TAK)Ke HOPM IPO(PECCHOHATIEHOTO TTOBe-
JICHUS;

0) pabotHukH 3A0 «A®D I'epkoc» HOMKHBI BIaJETh HAUICKAIMUMK HaBBIKAMH W IIPHJICPIKHU-
BaThCSl MX, a TaKKe 00Ja/aTh NpOoQeCcCHOHATHHON KOMIIETEHTHOCTHIO, HEOOXOMUMOM MIJIsl BBI-
IIOJIHEHHUs 00s13aHHOCTEN ¢ TOJDKHOM TIATEIHHOCTIO;

B) COCTaB ayJAUTOPCKOM Ipymibl (GOpMUPYETCsl ¢ yU4eTOM HMEIOIIErocsl OIbITa Y pabOTHHUKOB
3A0 «A® I'epkocy» 1O MPOBEJCHUIO ayIUTa B OPraHU3AIHMSIX COOTBETCTBYIOMIUX OTPACIICH;



T) B JIOCTATOYHOM Mepe HaNmpaBiATh paboTy pabOTHHKOB, OCYIIECTBIIATH TEKYIMH KOHTPOIH Ha
BCEX YPOBHSIX, YTOOBI 0OECHIEYUTh Pa3yMHYIO YBEPEHHOCTh B TOM, YTO BBINOJHEHHAs paboTa co-
OTBETCTBYET Ha/JIeXKallleMy YPOBHIO KauecTBa;

I[) B CiIy4dac HCOGXOHI/IMOCTI/I IIPOBOAUTE KOHCYJbTAalHM CO CIEUHaJIMCTaMH, OG.HaI[aIOHII/IMI/I
HaajiexXalmyMu 3HaHUSIMU

€) MOCTOSIHHO ITPOBOAUTH PaboTy KakK ¢ MOTEHIHAIBHBIMHA, TaK ¥ C CYIIECTBYIOIMMH KIMCHTa-
mu. IIpu pemenny BoIpoca o 3aKJIFOUSHIH J0TOBOpa WITK MPOIOJDKEHUH COTPYIHMYECTBA HCXO-
IUTh U3 COOOpaKEHHUH HE3aBHCHMOCTH ayJUTOPCKON OpraHH3alliH, €¢ CIIOCOOHOCTH IIPEI0CTaB-
JISITH YCIIYTH HaJUIeXkKalmuM o0pa3oM M YeCTHOCTH PYKOBOJICTBA ayAUPYEMOTO JIHMLIA;

’K) IPOBOJIUTH PETYIISIPHOE HAOIIONCHUE 3a a[eKBATHOCTHIO U 3()()EKTUBHOCTHIO IPHHIUIIOB H
KOHKPETHBIX IIPOLEAYP BHYTPEHHETO KOHTPOJIS Ka4eCcTBa ay IuTa.

5.5.C uenblo mosydYeHus pasyMHOH yBEPEHHOCTH B TOM, YTO IIPHHIMIIBL U IPOLELY DBl BHYTPEH-
HEro KOHTPOJIsI Ka4eCTBA IOHATHBI U IIPUMEHSIIOTCS Ha MpaKTUKe, MaHHble [IpaBuia moBoasTcs
no ceenenus: paboTHukoB 3A0 «AD 'epkocy» MO MOAMUCH B O3HAKOMHUTENLHOM JIUCTE, SIBIISI-
IOLIEMCs] IPHIIOJKEHHEM K JaHHBIM [IpaBuiiam.

6. OBECIIEYEHHUE ITPOPECCUHOHAJBLHBIX U DSTUUYECKHUX TPEFOBAHUI PA-
BOTHHUKOB

6.1. B mensix cobmopenns pabotHukamu 3AO «AD I'epkocy OCHOBONONAraOIEX TPeGOBAHMIA
ayluTa - HE3aBUCHMOCTH, YECTHOCTH, OOBEKTHBHOCTH, KOHQHICHIMAIFHOCTH H IIPOQECCHO-
HAJIbHON 3THKM pabOTHHKM ayJUTOPCKOW OpraHU3allii, BHE 3aBHCUMOCTH OT HAJM4Msl KBaJH-
(puxaEoHHOTrO aTTECTaTa ayaUTOpa, 00S3aHBI NPHIEPKUBATLCS HOPM IIPO(EeCCHOHAIBHOM ITH-
K4, yCTaHOBJIEHHEIX KozekcoM npodeccnoHanbHOM 3THKH ayTUTOPOB.

6.2. B MoMeHT npreMa Ha paboTy paGOTHHKH HH(YOPMHUPYIOTCS O TPEOOBAHUIX HE3ABUCHMOCTH,
YECTHOCTH, OOBLEKTUBHOCTH U KOH()HUICHIIMAIBHOCTH, & TAKXKE HOpMaX MpoeCcCHOHANBHOTO II0-
BeJIeHus!, yCTaHOBIEHHBIX B 3AO «A®D 'epkocy, 1 OTBETCTBEHHOCTH 3a UX HAPYIIEHUE.

6.3. Jlna monreepxaeHus cobuonenus padoraukamu 3A0 «A® T'epkocy mpodeccuoHaTBHEIX
TpeboBaHui 3amosHseTcsl paboumit MOKyMeHT aymuropa «IloATBepiKIeHHE HE3aBHCHMOCTH
WICHOB ayAUTOPCKOM rpynibl». Cobmonenue TpeOOoBaHUsS HE3aBUCHMOCTH IOJDKHO IOITBEp-
KAATBCS KaXbIM pabOTHUKOM HENOCPEJCTBEHHO Iepesi OKa3aHWeM KOHKPETHOM ayauTOpCKOi
YCIIYTH II0 KOHKDETHOMY KIHMEHTy. [loaTBepaeHre NMpPOU3BOJUTCS B IHUCHMEHHOM BHAE IIO
(opme, yCTaHOBIICHHO# B ayZIUTOPCKOM OpraHM3allky.

6.4. Jlna cobmonennst paboTHUKaMH TPeOOBaHHUsI HE3aBUCHMMOCTH IIPU HETOCPEICTBEHHOM OKa-
3aHHMHU ayIMTOPCKHUX yCIIyT pykoBoacTBO 3A0 «AD I'epkocy o6s3yeTcst:

- BCCTH CIIMCOK KJIMEHTOB, KOTOPBIM OKa3bIBAIOTCS ayqUTOPCKHE YCIYTH, U JOBOIUTH €ro CO-
ACpXKaHUuE N0 CBEACHUS pa6OTHI/IKOB C ICJIBIO OIIPEACTICHUS UMH COOTBETCTBUSL Tpe6OBaHI/IIO HE-
3aBUCHMOCTH,



- AHAJIM3UPOBATh B3aMMOOTHOILICHHUSI aYIIHTOpCKOﬁ OpraHusanuy C KIM€CHTaMHU C LEJILIO BBIBIIC-
HUA ClIydac€B, KOTOPBIE HAHOCSAT ymep6 HE3aBUCHUMOCTH HJIA COACPIKAT IIPU3HAKK HAHECCHUSI
yiep0a;

- IPOU3BOJUTE NIEPUOJUYECKYIO (HE pEKe OJHOTO pasa B 7 JIET) CMEHY PYKOBOJHUTEJSI ay UTOp-
CKOI'O 3a/1aHus 110 ayuTy (UHAHCOBOH (OyXraaTepckoii) OTYETHOCTH KOHKPETHOTO ayIupyeMo-
o JuIa.

6.5. IllTaTHple paOOTHUKH U PAOOTHHUKH, IIPUBICYCHHBIE 110 JOTOBOPAM TPaXKIAHCKO-TIPABOBOTO
Xapakrepa, 00s13aHbl HHPOPMUPOBAThH renepanbsHoro aupexropa 3A0 «Ad I'epkocy o ciemyro-
IIMX 0OCTOSITENBCTBAX:

- HaJIM4ME€ IIpaB COOCTBEHHOCTH Ha aKIIM¥ HJIM JOJIM B YCTaBHOM KallUTaJI€ JIMI, KOTOPBIM OKa-
3bIBAIOTCA ayJUTOPCKHUE YCIIYTH,

- 613K0€ POACTBO (POJUTENH, CYIIPYTH, OpaThsl, CECTPBI, IETH, & TAKXKe OpaThs, CECTPBI, POIH-
TEIIM U JETH CYIIPYrOB) C yUpeAUTEIAMH (yJacTHUKAMH), JODKHOCTHBIMHE JIMIAMH, OyXrairepa-
MH ¥ UHBIMM JIMLAMH, HECYIIMMH OTBETCTBEHHOCTD 38 OPTaHU3aLMUIO U BEACHHE OyXTalITepCKOro
y4eTa ¥ COCTaBJIEHHE (PMHAHCOBOH (OyXraiTepcKoi) OTIETHOCTH ayJUPYEMBIX OpraHHU3alliii;

- HaJIM4ue JII000H TMYHOM 3aUHTEPECOBAHHOCTH B pe3ysIbTaTaX OKa3aHUs ay TUTOPCKHUX YCIIYT.

6.6. Paborauxu 3A0 «A® I'epkocy 00s3aHbI COOMIOAATE KOPPEKTHOCTD U BBIICPIKAHHOCTD MIPH
OOLIEHHH C IPEACTABUTENSIMH KIMCHTOB, KOTOPBIM OKa3bIBAIOTCS 2y UTOPCKUE YCITYIH.

6.7. Ilpx BO3HUKHOBEHUH B IIpoLiecCe OKa3aHMs ayJUTOPCKUX YCIYT KOH(JIMKTHON CHTYaLUH C
PYKOBOJICTBOM MJIH pabOTHHKaMH KiueHTa paboTHHK 3A0 «A® Iepkocy oGs3aH He3aMmeud-
TEJLHO IIOCTAaBUTh 00 3TOM B M3BECTHOCTH JIMOO PYKOBOIMTEIS ayJUTOPCKOTO 3aJaHusl, JTHO0
TEHEPAILHOIO JTUPEKTOPA, KOTOPbIE AOJKHBI IPUHSTH PEIICHHE O MOPSIKE pa3pelieHus] KOH-
(IIMKTHOM CHUTYaITHH.

6.8. Ecii paboTHHK KIIHEHTa, YIOJHOMOYEHHBIN /it obuieHus ¢ pabotaukoM 3A0 «A® Iep-
KOC», HapyllaeT 3TUYECKUE HOPMBI U IOIYCKaeT BHICKA3bIBAHUS, 3a/IeBAIOLIHE YECTh M JJOCTOMH-
crBo paboTHHKa 3A0 «A®D T'eproc», TO TOCIEIHHE MMEET MPaBO OTKAa3aThCs OT OKA3aHHUS
YCIIyT, HE3aMEUIUTENBHO U3BECTUB 00 3TOM JIMOO PYKOBOAMTENS ayJUTOPCKON MPOBEPKH, KOO
T€HEPAIbHOI0 JUPEKTOPA B MUCHbMEHHOM BUJIE C H3JI0XKEHHEM OOCTOSTENBCTB JIeja.

6.9. Omun pa3 B rox Bce paboTHUKH 3A0 «AD «I'epkocy MalOT MUCHMEHHBIE TOATBEPKICHHS
cobmonenus IIpaBus HE3aBHCUMOCTH ayAUTOPOB U ayAUTOPCKUX OPraHW3alMii W NPUHIIKIIOB
Kopnekca npodeccnoHambHON 3TUKH Ay JUTOPOB.

7. OBECIIEYEHUE NPOPECCHOHAJBHOM KOMIIETEHTHOCTHU PABOTHU-
KOB, KAIPOBASI PABOTA

7.1. TpeboBaHusi k 00pa3oBaHUIO, KBUTH(HUKAIMH, CTaXy PabOTHI, a TakkKe ()YHKIHOHAILHBIE
obs3anHocTH paboTHHKOB 3A0 «AD I'eprocy ompeneNsoTest J0DKHOCTHBIMA HHCTPYKLUSIMH.



7.2. JIoJoKHOCTH pabOTHHKOB M MX HEOOXOIMMOE KOJIMYECTBO YCTAHABIMBAIOTCS IIITATHEIM pac-
rucanreM 3A0 «AD T'epkocy», KOTOPOE YTBEPIKAACTCsI FeHEPAIbHBIM AUPEKTOPOoM 3A0 «AD
I'epxocy».

7.3. Tlpuem Ha paboTy Ha JODKHOCTH, CBSI3aHHBIC C OKa3aHWEM ayIUTOPCKHUX YCILYT, IPOU3BO-
JWUTCSI Ha KOHKYPCHOW OCHOBE € COOJIIONEHMEM CIEAYIOLIEro MOpsaKa II0A00pa KaJpoB U KX
npueMa Ha pabory:

- YCTaHaBJIMBACTCs IIPEIOIaracMblii ypoBeHb 3apabOTHOM IJIaThl ¢ yU4eTOM (DMHAHCOBBIX BO3-
MOXXHOCTEH ayJITUTOPCKOM OpraHu3allny;

- B CMM n/unu areHTcTBax 1o moadopy rmepcoHaza pasMeIaeTcss 0ObsIBIEHHE 00 UMEIOIICHC s
BaKaHCHH C IIEPEYHEM TPeOOBaHUM K KBATM(UKAIIMK TPETCHICHTA,

- paCCMaTpHBarOTCs PE3IOME NPETCHACHTOB,

- TIPETCH/ICHTBI, UMEIOIIUE Oolee BEICOKYIO KBAM(UKALMIO U OOJIBIINI OIBIT paboThl, IPUIJIa-
LIAIOTCSl HA TECTHPOBAHUE;

- YCIELIHO BEHIJEP)KaBIIME TECTUPOBAHHE NPETEHICHTHI MPHIIALIAIOTCI Ha cobecemoBaHHe, B
XO0JIe KOTOPOr0 I'eHEPaJIbHBIA AUPEKTOP (HOPMHUPYET OKOHUATEIHHOE MHEHHE O BO3MOXKHOCTHU
npreMa Ha paboTy KOHKPETHOTO MPETEHIEHTa;

- IpFeM Ha paboTy OCYIIECTBIISETCS B IOPSAKE, YCTAHOBIEHHOM Tpya0BBIM KojekcoM Poccuit-
ckoi Denepanuy, Ha YCIOBUSAX UCIIBITATEIBHOTO CpoKa OT 1 10 3 MecsIeB.

7.4. B otnenbHBIX ciaydasx, yuuthiBas cratyc 3A0 «A®D I'epkoc» B KavyecTBe MalOro MpeanpH-
strs Ha ocHoBaHuH CT. 59 TK P®, renepansueiv aupekropoM 3A0 «AD I'epkoc» MOXKET OBITH
IPHUHATO PELICHHWE O 3aKIIOUYEHUH CPOYHOIO TPYAOBOTO KOHTpAKTA C JIMIIOM, IPUHUMAEMBIM Ha
pabory.

7.5. Ilpuem Ha noctosHHyio paboTy B 3A0 «A® I'epkoc» IPETEHIEHTOB, ABISIOIIUXCS paboT-
HHUKaM¥ KJINEHTOB, IPOU3BOIUTCS IIPU CIEIYIOIIMX YCIOBHSIX:

' - YBEIOMJICHHE YITOJHOMOYEHHBIX JIMLl KJIMEHTA O JKEJIaHUH JIMIIA, COCTOSILNEr0 C HUM B TPYIO-
BBIX OTHOLIEHUSX, NEPEUTH Ha padoTy B 3A0 «AD ['epkocy;

- OTCYTCTBHUE B03pa)I(CHI/Iﬁ CO CTOPOHBI YIIOJJTHOMOYECHHBIX JIMI] KJIMCHTA,

- YBOJIbHCHHUE IPETEHACHTA C IIPEXKHET0 MECTa pa6OTBI.

7.6. Ilpuem Ha paboty B 3A0 «A® I'epkocy NI, COCTOSAIMX B POACTBEHHBIX OTHOIICHHUSX C
pabotHukamu 3A0 «AD I'epkocy, uiy KIHEHTOB, JHll, paHee padoraBmmx B 3A0 «AD Iep-
KOC», a TaK)Ke MOJIOJBIX CIEIIMAIMCTOB MPOU3BOJAUTCS HA OOIIMX OCHOBAHUSX.



7.7. llpn mpreme Ha paboTy MOJIOZIOTO CHEHHAINCTa IPOM3BOIUTCS €r0 MPUKPEILIEHHE K PaboT-
HuKy 3A0 «A® I'epkocy, 061ana0meMy HOCTATOYHBIM OIBITOM M 3HAHWSIMH JUISI €r0 00yue-
Hysl. JlaHHbld paOOTHHK Ha JIaTy MCTEYCHHs HCIBITATEILHOIO CPOKA MOJIOAOIO CIEIMATUCTA
TOJDKEH MPEACTaBUTh IreHepanbHOMy IUpeKTopy 3A0 «AD I'epkocy» pekoMeHIallM{ OTHOCH-
TEJILHO 11€JIECO00PAa3HOCTH MIPOIOJDKEHHS TPYIOBOTO JIOTOBOPA C MOJOABIM CIELUATHMCTOM HIIH
€r0 PacTOPKECHHUSL.

7.8. Corpynuuxu 3A0 «A® ['epkocy 00s3aHBI IIOCTOSHHO MOBBIIIATH CBOM 06pa30BaTeIbHBIH
YPOBEHb IIyTEM CaM0O00pPa30BaHUsl, IOBBIIIECHUS KBATM(UKAIIUH KaK B MOPSIAKE, YCTAHOBJIEHHOM
JEUCTBYIOLIMM 3aKOHOAaTeNbCTBOM Poccuiickoit denepaluy, Tak ¥ B MHUIIMATHBHOM IOPSIIKE.

7.9. B nensx obecneyenus ycIOBHI UL caMOOOpa3OBaHMsI, IPOM3BOAUTCS MOANKMCKA Ha IIPO-
(eccnonanbHbIC EPUOAUYECKHIE U3AHUS U JIUTEPATYPY, HHPOPMaMOHHbIE 6a3kl. PaGoTHHKY,
UMEIOLIME KBATH(QHUKAHOHHbIE aTTECTaThl ayIHTOPOB, €KETOAHO IPOXOMIAT IOBLIIIEHHE KBAJIH-
(uxamyu (IPOIOMKUTENEHOCT Kypca He MeHee 40 4acoB B TOM) B NMOPSAKE, YCTAHOBICHHOM
JIEHCTBYIOIIMM 3aKOHOIATEILCTBOM, 3a c4eT cpenicTB 3A0 «AD I'epkocy.

7.10. BayTpudupMenHble ceMHHaphI 110 aKTyalbHBIM BollpocaM zaesiteibHocTr 3A0 «Ad Tep-
KOC» TIPOBOJISATCS HE pelke OAHOTO pasza B Mecdll. Ilepeuens o0cyxk1aeMbIX BOIPOCOB GOPMUPY-
€TCsS II0 MEPE MX BO3HMKHOBEHHs. [Ipm HeoOxomumoctu paboTHUK 1Mo uHUIKATHBE 3A0 «AD
«l'epxocy» u 3a cuer cpenctB 3A0 «AD I'epkoc» MOXKeT OBITH HAIIPABJIEH s YYACTHS B CEMHU-
Hape, KOH(EPEeHIMH, KOHIPECCe U T. II., a TaKXKe Ha KYPChI [OBBIICHHs KBAIU(PUKALIME C OTPhI-
BOM OT IIPOM3BOJICTBA.

7.11. Tleppoguyecky NPOM3BOJUTCS IPOLEAYpa OLECHKH I€HEpPalTbHbIM JupekTopoM 3A0 «AD
['epxoc» npodeccronanbHON NEATETEHOCTH PAOOTHUKOB C YIETOM CIIEAYIOIINX KPUTEPHEB:

- YPOBEHb 3HaHUH B IpodecCHOHANBHOH chepe;

- COOTBETCTBHE TPeOOBAHUSIM NPO(YECCHOHATBHOM STHKH;

- HE3aBHUCHUMOCTH ITPO(ECCHOHANLHOTO CYXKICHHUS,

- YCTaHOBJIEHHE NIAPTHEPCKUX B3aUMOOTHOLICHHUH € KIIMEHTAaMHU ITPY COXPAHEHUH HE3aBHCUMO-
CTH;

- HaBBIKH OOIIEHMS C KOJUIETaMH II0 paboTe;

- HaJIM4YHE CTPEMJICHUS K TPOPECCHOHATIEHOMY POCTY;

- PETyJISIPHOE IOBBIIIICHUE KBATH()UKALIHH;

- 10OPOCOBECTHOE OTHOIIEHHE K paboTe;

- IUJIEPCKUE KaYecTBa;

- HaBBIKM HACTaBHUYECTBA,

- pe3yJIbTaTUBHOCTH JICSTEIIBHOCTH;

- IPOSIBJICHUE MHUIIMATUBEI B BOIIPOCAX COBEPLIEHCTBOBAHMS KauecTBa OKa3aHUs ay IUTOPCKHUX
YCIIYT, OpraHu3al|uy A TEIbHOCTH U noBblenus penyranuu 3A0 «AD I'epkocy, pacmpeHus
qyciia KJIMeHTOB.

IIpu sTOM KauecTBO pabOTEl pabOTHHKA B OIIEHKE MTPEBAIHPYET HAJl KOMMEPUYECKUMH CO-
00pa)keHUSIMHU TIPH OKA3aHUHU ayTUTOPCKUX YCIIYT.

Pe3ynpTarsl IpOBEICHUS TAKOM MPOIEAYPHI KOHTPOJISI JOBOISTCS 0 CBEAEHHUS OL[CHMBA-
€MBIX paOOTHHKOB.



Ha ocHOBaHHMM OLEHKH pe3yJbTaTOB MHAMBUAYAIHHOH MPO(ECCHOHAIBHOM JesITe/IbHO-
cTH paboTHHKA reHepaibHBIM JupekTopoM 3A0 «AD I'epkoc» NpHHUMAETCS PEIICHHE O €ro
BO3HArpaXXAE€HUU U KapbEPHOM IIPOJBUIKEHUH (BKIIOYAsl CUCTEMY MaTepHAIbHOIO ITOOMIPEHHUS).
Ecnu paGoTHHK, 10 MHEHHIO PYKOBOJHTEIS ayIMTOPCKOW I'PYIIIBI, JIHOO FeHEepaTbHOTO JUPEK-
TOpa, HE COOTBETCTBYET 3aHMMAEMOM JOJDKHOCTH, TO IIPOBOJUTCS aTTecTallds pabOTHHKA C Iie-
JIBIO TIOATBEPIKAEHHS] €r0 KBalU(UKaLUu.

7.12. Uadpopmanust 06 o0y4eHHH W MOBBINICHUH KBaTH(UKAIUKU pabOTHUKOB (KOIIHH aTTeCTa-
TOB, UIUIOMOB, CEPTU(UKATOB U APyrHe aHAJIOTHYHBIC JOKYMEHTHI) COJEPKUTCS B €r0 JIMYHOM
zene. PykoBoauTeN ayUTOPCKUX TPYII UMEIOT JOCTYII K 3TOM MH(OpPMAalMK B YacTH Kacaro-
encs.

8. JJOPYYEHUE NPO®ECCUOHAJIBHBIX 3AJAHHUMA IPU OKA3AHUU AYJIH-
TOPCKUX YCJYT

8.1. Jlis obecredeHus MJIAHOMEPHOW W PUTMHYHOH pabOTHI ayJUTOPCKOM OpraHu3alvu U
HaJJIEXAIIEro KadecTBa OKa3bIBAEMBIX ayIUTOPCKHUX YCIYT T€HEpadbHBIM JupekTopoM 3A0
«A® I'epxoc» cocTaBisieTcsl rpad)uk OKa3aHUsl ayAUTOPCKUX YCIYT C YYETOM YCJIOBHM 3aKIIiO-
YEHHBIX JIOTOBOPOB Ha OKa3aHHUE ayAUTOPCKUX YCIIYT.

8.2. B 00s13aHHOCTH I€HEPATBHOTO TUPEKTOPa, KaK JIMIA, OTBEYAIOIIEro 3a COCTaBJIeHue rpadu-
Ka OKa3aHMsl ayJUTOPCKHUX YCIIYT, BXOMISIT:

- COCTaBJIeHHE TpadrKa OKa3aHUs ayIUTOPCKUX YCIYT B COOTBETCTBHHU C YCJIOBHSIMH 3aKIIIOYEH-
HBIX JOTOBOPOB U KOHTPOJIb 3a €0 UCIIOJIHEHUEM;

- CBOEBPEMEHHOE OIpeJIeNIEHUE TOTPEOHOCTH B pabOTHHUKAX B CBSI3U C OKa3aHUEM KOHKPETHBIX
ayJIUTOPCKUX YCIIYT;

- COTJIaCOBAHME NIPH HEOOXOAUMOCTH C KIIMEHTaMH IepeHoCca CPOKOB OKA3aHUSI OTACIIBHBIX
ayJUTOPCKUX YCIYT;

I'paduk okazaHus ayIUTOPCKUX YCIYT IOBOIUTCS N0 Kaxmoro pabotHuka 3AO «Ad I'epkocy,
YUYacTBYIOIIETO B IIPOBEPKaX.

8.3. Jlns oCyLIECTBIEHUS PYKOBOJCTBA TEKYIIUM HCIIOJHEHHEM KOHKPETHBIX ayIUTOPCKHX
YCIIyT Ha3Ha4aeTCsl pyKOBOJIUTENb ay IUTOPCKOr0 3a/IaHusl.

8.4. PyxoBoauTenp ayAUTOPCKOTO 3a/laHMsl X COCTAB ayAUTOPCKON TPYIIIIBI HA3HAYAIOTCSI TPHUKa-
30M reHepasbHoro aupekropa 3A0 «A® I'epkocy. ‘

8.5. PykoBoauTenb ayJUTOPCKOrO 3aJaHMsI HECET OTBETCTBEHHOCTh 3a paclipelelicHue pador,
KOHTPOJIb X Ka4eCTBEHHOE BBIIIOJHEHME 3aJ]aHus 110 ayJAUTy B COOTBETCTBUU C HOPMATHBHBIMHU
paBoOBbIMH akTaMu Poccuiickoit @enepaunu u npodhecCUOHATBLHBIME CTaHIAPTaMH, a TaKXKe 3a
BbIJa4vy ayIMTOPCKOTO 3aKJIIOYEHHUs], COOTBETCTBYIOIET0 KOHKPETHBIM 00CTOSITEILCTBAM.
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8.6. PykoBoauTeNp ayUTOPCKOTO 3a/IaHHs PYKOBOAUT BBIIOJIHEHUEM 3aaHusl 10 ayIMTy, HH-
(GopmHpys 4IEHOB ayUTOPCKON IPYIIIBI 00 MX 00SI3aHHOCTSIX M OTBETCTBEHHOCTH, O XapaKTepe
JESATENBHOCTH KIIMEHTa, BOIIPOCAX, CBA3aHHBIX C pUCKaMU, IpobiieMax, KOTOPhIE MOTYT BO3HHK-
HYTb, a TAKXE TOAPOOHOM IOJIXO0/IE K BRITOJIHEHHUIO 3aIaHusl.

8.7.PyxoBoauTenp ayIuTOPCKOTO 3aJaHusl OTBEYAET:

- 33 OPraHU3alMIO ¥ TEKYIIUH KOHTPOJb pabOThI 110 Ay AUTOPCKOMY 3a/IaHUIO ¢ KOHKPETHBIM
KJIUEHTOM;

- 32 IPOUENYPY IJIAHUPOBAHUS MEPOIIPUSTUH 110 BBIIOJHEHUIO KOHKPETHOT'O 3a1aHus (yTBEp-
XKIAeT CTPATEruio U IUIaH ayuTa);

- 3a COOTBETCTBHUE IPOUENYPEI OKa3aHUs ay IMTOPCKUX YCIIYI' U JOKYMEHTHUPOBAHHUS HUX PE3YJIb-
TaToB Tp€6OBaHI/I$IM 3aKOHOAATCJIbHBIX U HOPMAaTUBHBIX aKTOB, HpO(b@CCI/IOHaHBHLIX CTaHapTOB,

- 3a JIOBEJIEHHUE 10 CBeJeHus renepanbHoro aupekropa 3A0 «A® I'epkocy OCHOBHBIX pe3yJibTa-
TOB OKa3aHHs ayAUTOPCKHUX YCIIyI, KOTOPhIE MOI'YT IOBJIMSTH Ha COJEP>KaHHE BHIBOJOB ayJIU-
TOPCKOH OpraHU3alliy;

- 32 CBOEBPEMEHHOCTH IIOATOTOBKU H IIPEACTABJIEHUS KIMEHTaM HUTOTOBBIX JOKYMEHTOB IIO pe-
3ynbTaTaM OKa3aHHUsl ay AUTOPCKUX YCIYT (ayJUTOPCKOE 3aKII0YEHUE, OTYETHI | T. 11.);

- 3a OpraHU3alHMIO IIOJIYYEHHUs WIEHAMH ayJAUTOPCKOU TPYIIBI KOHCYJIBTAIUN 110 CIOXKHBIM M
CIIOPHBIM BOIIpOCaM;

- 3a JOKYMECHTAJILHOC O(l)OpMJ'IeHl/Ie PE3YILTAaTOB KOHcyHBTaHHfI, a TaKXX€ CACIaHHBIX Ha OCHO-
BaHHUH TaKHX KOHC}’JII)TaHHﬁ BBIBOZIOB, COTJIACOBAaHUE JAaHHLIX BBIBOAOB C JIMIaMH, OCYLICCTB-
JIBIIMMHA KOHCYJIETHPOBAaHHE.

8.8. B ciydae ecnu Mexay wieHaMH ayIMTOPCKON TPYMITBI M JIMIIOM, TPEIOCTABIISIONIMM KOH-
CyJIbTallM¥, BO3HMKAET PACXO0XKIACHHE MHEHUU, TO PYKOBOAMUTENb ayJUTOPCKOTO 3aJlaHHs HH-
(GopmupyeT 06 3TOM IeHepalbHOr0 JUpeKTopa (MMCHMEHHO C MPHIOKEHHEM BCEX MaTepHalIOB,
HCIIOJIE30BAHHBIX IIPU IIOJyYEHUHU KOHCYJIBTAllMU) U TeHEPAIBbHBIA JUPEKTOP MIPUHUMAET pellie-
HUE 110 JaHHOMY BOIIPOCY.

8.9. B 00s13aHHOCTH WICHOB ayJMTOPCKOM I'PYIIIBI BXOIUT COONMIOAEHHE 00BEKTUBHOCTH U ClIE-
JOBaHKE JODKHOMY IIPO(PECCHOHATIBHOMY CKENTUIU3MY, a TAKXKE BBHINOJHEHUE IIOPYIECHHO pa-
OOTHI IPY HEYKOCHUTETIBHOM COOJTIOCHHH STUYECKUX TPEOOBAHMUIA.

8.10. YseHsl ayAUTOPCKON I'pYyNIBI AOJDKHBI YETKO IIOHUMATH IEIH M 3aJaYdl BBIIOJHSEMOIO
UMH 33J[aHHs 110 ayTUTY.

8.11. PykoBoauTens ayIUTOPCKOTO 3allaHUsl IOPYYaeT KaXIOMYy WIEHY TPYIIBI MIPOBEAEHHE
ayJUTOPCKUX NPOLEAYP B OTHOIIEHUH TEX CETMEHTOB, B KOTOPBIX KOHKPETHBIA COTPYAHUK 00-
JajacT HeOOXOAMMBIMM U JOCTaTOYHBIMU 3HAHUSIMH U OIBITOM. PacmpeseneHue oOs3anHOCTEH
IIpY NPOBENECHUU ayIATA MEXAY WIEHAMHU IPYNIbl IPOBOAUTCS PYKOBOJUTENIEM AyJIUTOPCKOrO
3alaHKs ¥ OTpaxcaeTcsi B pabouux JJOKYMEHTax.
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8.12. AynuTopcKkue yCcayrd OKa3bIBalOTCS MPEUMYIIECTBEHHO CUIaMH PabOTHHKOB, COCTOSIIUX
B TpynoBbiX oTHOIEHHAX ¢ 3AO0 «A® I'epkocy. IlpuBneueHue paOOTHHKOB IO JOrOBOpaM
IPaX<IaHCKO-IIPABOBOTO XapakTepa ISl Y4acTUs B OKa3aHWUU ayJUTOPCKUX YCIYT OCYIIECTBIIS-
eTCsl B Clydasix KpaliHedl HeoOXOJMMOCTH IpU HaJUIekalleld MpoBepke MX NMpodecCHOHAIBHOMI
KOMIIETEHIINH, OIIBbITA U HE3aBUCHMOCTH.

8.13. Ilpu BximroYeHHH pabOTHHKA B ayIUTOPCKYIO TPYIINY, OKA3BIBAIOIIYIO ayAUTOPCKHE YCIYTH
KJIMEHTY, SBISIBIIEMYCSI paHee ero paboronarenem, reHepaibHbIM qupekTopoM 3A0 «AD Iep-
KOC» IIPOU3BOJUTCS OLICHKA BEPOSITHOCTH BOZHUKHOBEHMS NPOOJIEM, CBSI3aHHBIX C HapylIeHHEM
TpeOOBaHUSI HE3aBUCUMOCTU M KOH(JIMKTa WHTEpecoB. PelneHne mpuHUMAaETCsl ¢ y4eTOM KOH-
KPETHBIX OOCTOSITENIBCTB U JIMYHOCTHEIX KauecTB padoTHHKA. [Ipu 3TOM paboTHHUK BKITIOYAETCS B
ayIUTOPCKYIO TPYHIy JUIsl OKa3aHUs ayJUTOPCKUX YCIIYT TOJIBKO 3a OTUETHBIN NMEPHOJ, IOocie
[IPEKpaLleHHs TPYAOBBIX OTHOIIEHUN TAHHOTO pabOTHUKA C TAHHBIM KJIMEHTOM.

8.14. B cnyuae nonyuenust ”HGOpMAIUU Ha JTIOOOM 3Tarlie BBIIOJHEHUS ayJUTOPCKOTO 3aaHuMs,
KoTopasi, OyIb OHa JIOCTyIHa paHee, MpuBeNa Obl K OTKa3y ayJUTOPCKOM OpraHu3alid OT BBI-
IIOJIHEHUS 3aJjaHysl UM K OJHOBPEMEHHOMY OTKa3y OT BBIIOJHEHUS 3a[aHUs U IpEeKpalieHueM
OTHOUICHHUH C KJIIMEHTOM PYKOBOJUTENH 3aJaHUsI TOKJIAABIBAET 00 3TOM I'€HEPAILHOMY JHPEKTO-
Py ¥ IPEACTABIISAET IPU 3TOM HEOOXOAUMBIE IOKYMEHTHI JJIsl IPUHSTUSL PELICHHUS.

9. PACTIPEJEJIEHUE KOHTPOJIGHBIX IIOJTHOMOYHUM TP OKA3AHUN
AYJIUTOPCKUX YCIYI

9.1. IlnanupoBanue KOHKPETHON ayAUTOPCKON IIPOBEPKH OCYIIECTBIIIETCS HAa OCHOBAHHH IIPE/I-
BApUTEIBHON CIpaBOYHON MH(OpMALIUU, COACPIKALIEHCS B IMOJYUEHHONH OT ayJUpyeMOTro JIUIa
HaIPaBJIEHHOM eMy paHee THIIOBOW aHKETHI KJIMEeHTa (ecli ayAuTopcKasl MpoBepKa IMPOBOUTCS
B IIEPBBIA pa3), WIM YCTHBIX MEPErOBOPOB C IIEJIbIO YTOUHEHUS U3MEHEHUM, IPOU30IIEIINX C
MOMEHTa IIPOBEACHHUSI IPEAbIIyIel MPOoBEpKH (€CI ayqUTOpCcKasi IPOBepKa JaHHOIO ayaupye-
MOTO JIMIA IPOBOJIUTCSI HE B MEPBEIM pa3), C yUEeTOM pe3yJIbTaTOB aHaIu3a (aKTOPOB, KOTOPHIE
MOTYT OKa3aTh BJIUSHUE Ha HE3aBUCUMOCTD ayIUTOPCKON OpraHU3ally U €€ pabOTHUKOB.

9.2. 11 oxazaHus yciayr Ha OCHOBaHMH IIpHKa3a I'e€HEPaIbHOro JUpeKTopa (GOpMUpYETCs ayIu-
TOopcKasl rpynna U3 pabOTHUKOB, 00JIaqaronX He0OXOJUMBIMU IPO(QECCHOHATIBHBIM OBITOM U
HaBBIKAMH M COOTBETCTBYIOIIUX TPeOOBAHMIO HE3aBUCUMOCTH, X HA3HAYAECTCS U3 HUX PYyKOBOIH-
TeJb 3aJJaHusl, KOTOPOMY ITOYMHSIOTCS] BCE WICHBI ayIUTOPCKON Ipynnel. PykoBonuTens 3ana-
HUSI IPOBEPSIET, YTOOBI PAOOTHUKHU ayAUTOPCKOM Pyl UMEIH:

-IIOHUMAHUE U NPAKTUYECKUHM OMBIT BBHITOJHEHUS aHAJIOTHUYHBIX 10 XapaKTepy U CIOMHOCTH 3a-
JaHWM, IPUOOPETEHHBIX MOCPEACTBOM MPOGECCHOHATFHON MEPETOArOTOBKH U y4acTUs B BBI-
IOJIHEHUH 3aJJaHU;

-IIOHUMaHUE NPOPECCUOHATBHBIX CTAHAPTOB U IPYTUX HOPMATUBHBIX TPEOOBAHMIH;
-TEXHUYECKHE 3HAHUSI U OTIBIT, BKJIFOYAs 3HAHUS HHPOPMAIIMOHHBIX TEXHOJIOTHIA;

-3HaHUE OTPACIIH, B KOTOPOH KIIMEHT BEAET CBOIO JICSITEIIbHOCTE;

-CIIOCOOHOCTH IIPpUMCHSTDb Hp0(1)€CCI/IOHaJH)HOC CYXKIACHUC,

-IIOHUMAaHHUE CUCTEMBI KOHTPOJISI Kau€CTBa aYHHTOpCKOﬁ opraHnu3anuu.
12



PyxoBomutens 3amanusi 10JDKeH YOEAUTHCS, YTO ayJUTOpCKas rpynna obiafgaeT 3HAHUSIMHU U
HaBBIKAMH, YTOOBI IPOBECTH KOHKPETHBIA ayJUT B COOTBETCTBHHU C NMPO(PECCUOHAIBLHBIMY CTaH-
JlapTaMy U 00ECIEeUUTh BBIMYCK COOTBETCTBYIOIIEIO OOCTOSITEIHCTBAM Ay AUTOPCKOIO 3aKIioue-
HUSL.

PykoBozicTBO mpoBeneHHEM ayIUTOPCKOH MPOBEPKH BO3jIaraercsi Ha PyKOBOJIUTENIS ayIUTOp-
CKOTO 3aJlaH¥sl, KOTOPBIA HH()OPMUPYET WICHOB ayIUTOPCKON I'PYIIBI IO CIEAYIOIIMM BOIIPO-
caM KOHKPETHOTO ay/IuTa:

- 00513aHHOCTH Ka)kJIOTO WICHa ayIUTOPCKON TPYIIIIb;

- He0OXOAMMOCTH COOJTFOICHHSI ITPO(ECCHOHATIBHBIX CTaHIaPTOB;

- He0OXOIMMOCTh TUTAHUPOBAHUS U TIPOBEACHHUS ayIuTa C Po(ecCHOHAIBHBIM CKEIITUII3MOM;
- eIy paboT, KOTOPhIe HEOOXOIUMO BBIIIOJIHHUTE;

- XapakTep Ou3Heca ayaupyeMoil OpraHu3alui;

- BOIIPOCHI, CBSI3aHHBIE C PUCKOM;

- IPO6JIEMBI, KOTOPBIE MOTYT BO3HUKHYTE;

- IeTaJIbHBIN MOJIXOJ] K BBIITOJIHEHUIO KOHKPETHOTO ayIUTa.

PykoBonuTens ayAuTOPCKOW TPyIIbl (GOpMUPYET 3aJaHUsl WieHAM ayIUTOPCKON IpyNbl, Iia-
HUPYET MEpPHOJ M OSTAlHOCTh IPOBEPKH, OMIpEICNseT MOpsaoK cOopa ayIWTOPCKUX JoKa3a-
TEJbCTB, HAJaXKKHBaeT 0OMEH MHEHHUSMH B X0Jie IPOBEPKH (IIpodeccCHOHATIBHOE O0IIEHHE, KOra
MEHEe ONBITHBIC WICHBI I'PYNIBI MOTYT 3aaTh BOIPOCH! 00Jiee ONBITHBIM YI€HAM IPYIIIB),
OIIpEe/ETISIET MOPSIA0OK MOJATOTOBKMA HTOIOBBIX JOKYMEHTOB IIO pe3yJsibTaTaM ayIAUTOPCKOH Ipo-
BEPKHU.

9.3. COop ayIuTOPCKUX J0KAa3aTEeNbCTB OCYIIECTBIISIETCS KaK HEIOCPEACTBEHHO IO MECTY pac-
MIOJIOXKEHUS ayaupyeMoi opranusanuu, Tak U B oduce 3A0 «AD I'epkocy, B TOM YHCIE TO-
CPEICTBOM HM3y4Y€HHUs JOKYMEHTAIuH, HHpopMauu 1 0a3 NaHHBIX, IPEICTABICHHBIX ayIupye-
MBIM JIAIOM 110 3arpocy 3A0 «AD ['epkocy.

9.4. B mporecce mpoBeACHUSI ayAUTOPCKOM MPOBEPKH BCEMHU WICHAMHU ayJUTOPCKOW IpYIIIBI
oopMIIIOTCST pabodre TOKYMEHTH B HOPsIKE W IO (popMaM, YCTAHOBIEHHBIM ayAUTOPCKOH
OpraHu3aluen.

9.5. PykoBoguTens ayTUTOPCKOTO 3aJlaHusl AOJDKEH IIPUMEHSTH TaKHE NPOLEAYPLl BHYTPEHHETO
KOHTpPOJIsI KayecTBa ayJIiTa, KOTOPHIE COOTBETCTBYIOT LIEJSIM M 3aJadaM IPOBOJUMOMN ayauTOp-
CKOM IIPOBEPKHU.

9.6. PacnpeneneHue y4acTKOB ayAuTa JOJIKHO IPOU3BOJHUTECS CPEIU UWICHOB AyJIHTOPCKON
IPYIIBI TAaKUM 00pa3oM, 4ToObl 0OECIIEYHTh Pa3yMHYIO YBEPEHHOCTh B TOM, UTO pabora OyJer
BBIMIOJTHSTHCS € JOJDKHOM TINATEILHOCTBIO M TOM CTENEHBIO MPOo(heCcCHOHATBFHON KOMITETEHTHO-
CTH, KOTOpas HeoOX0UMa B JAaHHBIX OOCTOSITETLCTBAX.
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9.7. Unensl ayJUTOPCKON I'PYyIIBI, KOTOPHIM IOpydYaeTcs padboTa, JODKHBI MOJIydaTh OT PyKOBO-
JUTEII ayIUTOPCKOTO 3afjaHMsl YETKUE yKa3aHUsl O NIPOBEJIECHUH MMM COOTBETCTBYIOIIMX ayJIU-
TOPCKUX IPOLENyp. YKa3aHUs MOTYT JaBaThCsl B BUJE HEOOXOMUMBIX K 3allOJIHEHHIO B JJIEK-
TPOHHOM BHJI€ UJIM Ha OyMa)HOM HOCHTEJIE BOIIPOCHUKOB, TeCTOB. [Ipu 3TOM uneHBI ayauTop-
CKOM I'DYIIIBI JOJDKHBI OBITE MHMOPMUPOBAHBEI O TAaKUX aCHEKTaX, KaK XapakTep JesTelbHOCTH
ayIIpyeMOro JIHIa ¥ BO3MOXKHBIE IPOOJIEMBI B 00J1aCTH OyXraJITEpCKOro y4deTa U ayuTa, KOTo-
pbIE MOTYT IOBJIMATH Ha XapakTep, BPEMEHHbIE paMKH U 00BbEM ayJAUTOPCKUX MIPOLETYP.

9.8. PYKOBO,[[I/ITCHCM rpynmbl COCTAaBJISAIIOTCS o6ma;1 CTpaT€rus ayaura, a TakKXX€ CMETa 3arpar
BpEMCHHU U IUJIaH MMPOBOJUMOTO ayJguTa. IInan ayauTra JOBOJUTCS O BCEX YJICHOB aYHHTOpCKOﬁ

IpYyIIIBL.

9.9. Bo Bpems mpoBeieHHs ayauTa PYKOBOJHUTENh ayIUTOPCKOTO 3a/aHus JIOJDKEH OCYIIECTB-
JIATH CIEAYIOIINE KOHTPOJIbHBIE ()YHKIIUH:

a) HaOJIIOIEHKE 3a XOJI0M BBIIIOJIHEHHUS Ay JTUTOPCKOTO 3a/1aHNUS;
0) ocylecTBIEHHE KOHTPOJIS 32 XOJ0M ayIUuTa, C TEM YTOOBI OTIPE/ICITUTE:

-O6Hal[aPOT JIX YJICHBI ay,[[HTOpCKOfI TPYIIIBI HEOOXOJUMBIMA HABBIKAMH W KOMIICTEHTHOCTBIO
JJIS1 BBIIIOJIHEHHU A ITOPYYCHHBIX UM 38.I[aHI/II71;

- UIMEETCs JIM Y WICHOB ayIUTOPCKON IPYIIIBI IOCTATOUHOE KOJIMYECTBO BPEMEHH JJISl BHITIOJTHE-
HUS paboTEHL;

- IOHUMAIOT JI WICHBI ayINTOPCKOM IPYIIIBI YKa3aHusl PYKOBOUTEIS 3aIaH¥s,
-BBIIIOJIHSIETCS JTH paboTa B COOTBETCTBUH C OOIIEH CTpaTernei 1 INIaHOM ay/IHuTa;

-OBUIM JIM BBINOJHEHHAsi paboTa U IOJyYeHHBIE pe3yJbTaThl HaUICXKAIUM 00pa3oM JIO0KYyMEH-
TaJIbHO 0)OPMIICHBL;

-OBLUTH JIH BCE Ba)KHBIE aCIIEKTEI ayuTa yperyJMpOBaHbl U OTPAXXCHBI B ay TUTOPCKUX BBIBOAAX;
-OBUTH JTH JOCTUTHYTBI HEJIN ayTUTOPCKUX MTPOLUEAYP;

-COOTBETCTBYIOT JIM CACJIAHHBIC BBIBOJLI pE3yJibTaTaM BBIITOJTHEHHOM pa6OTLI U TIOATBEPXKIAIOT
JI1 OHH ayJUTOPCKOEC MHECHUE;

-B ClIy4yae BKJIIOYEHUS B ayJJUTOPCKYIO I'PYIIYy IOMOILIHUKOB ayJIUTOPa, KOHTPOJIUPOBATH - ITO-
HUMAIOT JIA IOMOIIIHUKHY ayAUTOpa yKa3aHus 110 MPOBEACHUIO ayAuTa;

6) mosryyaTh HH(GOPMALIMIO U pacCMaTpUBaTh BaXKHBIE BOIPOCHI B 00J1aCTH OYXraiTepckoro yue-
Ta U ayJuTa, BO3HUKAIOIIKE B XOJIe MIPOBEJICHUS ayIUTa, OCYIIECTBIIATH OLEHKY UX BaXXHOCTH H
BHECEHUSI COOTBETCTBYIOIIUX H3MEHEHHH B OOIIYIO CTPATETHIO ay/IUTa U B IJIAH ayUTa;

B) YCTPaHSTh PACXOXACHUS B IIPO(PECCHOHATBHBIX CYXKIECHHISIX PAOOTHHUKOB Yepe3 KOHCYJIbTall|K

WJIH PacCMOTPEHHUS 00JIee ONBITHBIMU PAOOTHHKAMH.
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9.10. Paborta, BhIONHsIEMas KOKIABIM ITOMOIIHUKOM ayIuTOpa, AOJDKHA MPOBEPSITHCS ayIUTO-
POM, K KOTOPOMY HPUKPEIUISIOTCS JAaHHBIM MMOMOIIHHUK HAa OCHOBAHUH IpHKa3a I€HEPaATHHOTO
JUpeKTopa 0 (GOPMUPOBAHUU AYIUTOPCKOM IPYIIIIEL.

9. 11. PykoBoguTenps ayAUTOPCKOTO 3aJJaHusl TOJDKEH TaK YK€ IPOBEPUTD:

a) OLIEHKY HEOTHEMJIEMOIO PHCKa M PUCKA CPEJCTB BHYTPEHHETO KOHTPOJIS, BKIIIOUAs pe3yJibTa-
TBHI TECTOB CPEACTB BHYTPEHHET0 KOHTPOJISI U MOIPaBKH (€C/Id TaKOBBIE UMEIOTCSI), BHECEHHBIEC B
OOIIyIO CTpaTeTUIO ayIUTa U B ILIaH ayJuTa B pe3yJbTaTe TaKOH OLICHKH;

0) IOKYMEHTaJIbHOE OTpaKEHHE ayAUTOPCKUX JI0KA3aTeIbCTB, MOJYYCHHBIX B PE3yJIbTaTe Ipo-
LEeAyp NMPOBEPOK II0 CYIIECTBY, M BBIBOJIOB, CAEJAHHBIX Ha UX OCHOBE, BKIIOYAs pPE3yJIbTATHI
KOHCYJIbTalli}, HAJIMYKE 3all0JTHEHHBIX Pa00UrX TOKYMEHTOB WICHAMH ayAUTOPCKOM IPyIIIIEL.

B) (puHaHCOBYIO (OyXrajnTepCKyl0) OTUETHOCTB, IMpejajiaracMble IONpaBKH H ayIHUTOPCKOE 3a-
KIJIFOUEHHE.

9.12. Ocy1iecTBIsIEMBIH PYKOBOJUTEIEM ayJUTOPCKOTO 3aJaHMsI KOHTPOJIb JOJDKEH OXBATHIBATh
HauboJiee 3HaYMMBIE CYXICHHS, OCOOCHHO T€, KOTOPBIE OTHOCSTCS K CIIOKHBIM HJIA CIOPHBIM
BOIIPOCaM, BBISIBJICHHBIM B XOJIE ayJuTa, a TAKXKEe 3HAYMMbBIC PUCKH M MHBIE 00JIACTH, KOTOPHIE
PYKOBOJIUTEIND ayAUTOPCKOTO 3aaHUsI COYTET BAKHBIMH. PYKOBOIUTENH ay JUTOPCKOTO 3aaHuUs
HE JI0JDKEH IIPOBEPSTH Bce paboune NOKYMEHTHI ayIuTOpa, OQHAKO OH JOJDKEH JOKYMEHTAIBLHO
odopMuTh HHPOPMAIHIO O TOM, KOI/Ia ¥ Kakue paboune TOKYMEHTHI OBUIH UM IIpoBepeHsl. OT-
BETHI Ha BOIIPOCH PYKOBOJUTENS ayIUTOPCKOTO 3aJlaHus, BO3ZHUKAIOIIHE IPU OCYIIECTBICHUH
UM YKa3aHHOTO KOHTPOJISI, TOJDKHEI OBITh apryMEHTHPOBAHBI.

9.13. Ilo oxoHuaHMM cOOpa ayTUTOPCKHUX JOKA3aTENbCTB, 0 AATHI ayIUTOPCKOIO 3aKIFOUCHUS
PYKOBOJIUTEND 3aJaHUs IPOBOJUT M JOKYMEHTHUPYET 0030PHYIO IPOBEPKY ayIUTOPCKOTO 3aja-
Hus (00veM u cpoxu). OH opraHuzyeT pabouee COBELIaHHE C yUYacTHEM BCEX WIECHOB ayJIUTOp-
CKOM TpynIibl AJIsl IOJBEICHUS UTOTOB ayJAUTOPCKOM MPOBEPKH, 00CYXACHUSI MPOOIEMHBIX CHU-
Tyauui 1 oOMeHa mpodecCHOHATFHEIMA MHEHUSMH B IENIX (OPMUPOBAHUS KOHCOJIMIAPOBAH-
HOM IIO3UIMM ayJUTOPCKOM OpraHu3alii IO CIOPHBIM BompocaMm. B pesynpTaTe mpoBencHHS
0030pHOM IPOBEPKH PYKOBOAHUTENH Ay JUTOPCKOTO 3aJaHUsI TOMDKEH YOeIUThCS, UTO:

= pa60Ta BBIIIOJTHEHA B COOTBETCTBHH C HpO(l)eCCI/IOHaJ'IBHBIMI/I CTangapTaMyd U NPUMEHUMBIMH
3aKOHOAATCJIBbHBIMHA 1 HOPMAaTUBHBIMHA Tp€6OBaHI/I$IMI/I;

- BC€ 3HAYUMBIE BOIIPOCEHI ObLIH PacCMOTPEHDL,

- HaUICXKAalUE€ KOHCYJIbTalluh UMEJIN MECTO, a CACIIAaHHBIC Ha UX OCHOBE BBIBOJBI 3aJJOKYMCHTH-
POBaHbI U IPUMCHEHEI;

- CYILLIECTBYET HEOOXOIUMOCTH IIEPECMOTPETh XapaKTep, CPOKH U 00BEM BBIITOJIHEHHON pabOThI;

- BBIIIOJIHCHHAas pa60Ta MOAACPXXUBACT CACJIAHHBIC BBIBOJABI M HaJICKalllUM 06p8.30M 3aJ10Ky-
MCHTUPOBAHAa,

- IIOJIYYCHHBIE AJOKa3aTCJIbCTBa JOCTATOYHBI MU HOCIT HaleKalui XapakTep, YTOOBI noanep-
XKaTb ayJUTOPCKOC 3aKIIOUCHHUE;
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- LIEJIM BCEX MPOLELYp NaHHOTO ayAUTOPCKOTrO 3a/IaHus JOCTUTHYTHI.

9.14. Tlopsmok u dopma moBeneHUs] WHPOPMAIUK, MMOTYYEHHOU [0 Pe3ysibTaTaM ayauTa, J0
YIIOJIHOMOYEHHBIX JIMI[ KJIIMEHTA yCTAaHABIMUBACTCS YCIOBUSIMH KOHKPETHBIX JOTOBOpPOB. Iloaro-
TOBKa WTOTOBBLIX JOKYMEHTOB (MH(pOpMaLUH JIUIAM, OTBEYAIOIINM 3a KOPHOPATUBHOE yIIpaBJle-
HHE (PYKOBOJCTBY) ay[HPyEMOIO JIMIa ¥ ayJAUTOPCKOIO 3aKIIOUEHHMs]) OCYLIECTBJIIETCS B He-
CKOJIBKO 3TaroB:

1. Kaxaplil uneH ayauTOpCKOM TPyl TOTOBUT HH(OPMAIMIO O Pe3yJIbTaTaX ayJIMTa CerMeH-
TOB, IIPOBEPEHHBIX MM B COOTBETCTBHUHM C OOIIEH CTpaTerueil u mnjaaHoM ayauTa, B (opMaTe U I0-
psiike, YCTaHOBJIEHHBIX B ayJIMTOPCKOM OpraHH3allid U B YCTAHOBJICHHBIE CPOKH IEpeIacT ee
PYKOBOIMTEIIO &y IUTOPCKOTO 3aJaHUsl.

2. PyxkoBoauTenb ayIMTOPCKOTrO 3aJaHHsl MONHOCTHIO (GOpMUPYET 3aKIIOYeHHE ¥ UHPOPMALIUIO
JiaIaM, OTBEYArOUIMM 3a KOPIIOPATUBHOE YIPaBJIeHUE (PYKOBOJCTBY) ayIUPYEMOTO JIMIA U IIe-
pelacT ero JHIly, OCYIIECTBIIIOIEMY IIPOBEPKY KauecTBa, ISl IPOBEJCHHUS IIPOLIECAYPHI BHYT-
PEHHEr0 KOHTPOJIS KadecTBa (eCii JOTIOJIHUTENbHAsI IPOBEpKa KayecTBa He0OX01uMa).

3. JInno, ocyIecTBISIONIEe TPOBEPKY KAa4eCTBa, U3ydaeT MPEACTaBICHHEIE JOKYMEHTEI, BHOCUT
3aMeYaHus ¥ NPEMJIOKEHHS 110 Er0 COAEPIKAHMIO M BO3BpAINAET MX Ha JIOPAOOTKY PYKOBOLMTE-
JIFO ayAMTOPCKOro 3ananus. IIpu HeoOXoaUMOCTH, JIUI0, OCYIIECTBISIONIEE MPOBEPKY KAYeCTBa,
opranu3yeT pabouee COBELIAHUE C yJaCTHEM PYKOBOJMTEINS ayJUTOPCKOTO 3afaHMs M WIEHOB
ayZIMTOPCKOH TPYIIIBI B LENSX YCTPaHEHUs pa3HOIJIACHHA, BO3HUKIIMX B X0/I€ pabOTHI Hal STUMH
JIOKYMEHTaMH.

4. JlopaboTka ayAMTOPCKOTO 3aKIFOUCHHUS X MH(OPMAIIUH JIMIaM, OTBEYAIOIINM 38 KOPIOPATHB-
HO€ ynpaBjieHHE (PYKOBOJCTBY) ay[HUpPyEMOro JIMIA C y4ETOM 3aMeuaHWi JIMIA, OCYINECTBII-
IOIIEr0 MPOBEPKY KavecTBa, OCYLIECTBIAETCS PYKOBOAUTENEM ayJUTOPCKOIO 3aJaHus, a MpU
HEOOXOIMMOCTH - WIEHaMH ayIuTopckoit rpynmsl. [locie mopaGoTKu ayauTOPCKOTO 3aKiioye-
HHS M MHQOpPMaIUK JTULAM, OTBEYAIONIMM 33 KOPIOPATHBHOE yIpaBlicHHE (PyKOBOICTBY) ayIu-
PYEMOTO JIMIla OHM BO3BPAILAETCSl PYKOBOAUTEIEM ayJUTOPCKOrO 3aJaHUsl JIHILY, OCYIIECTBIS-
IOIIEro TPOBEPKY KauecTBa. IIpu OTCYTCTBHM 3aMeuaHMi JIMIO, OCYIIECTBILIOIIEE TPOBEPKY
Ka4yecTBa, MEePeNacT OKOHYATENbHYIO PEJaKIUIO0 JOKYMEHTOB PYKOBOJIHUTEIIO ayJHUTOPCKOrO 3a-
JaHUs JJIs U3y4EeHUs] X IOATOTOBKH ayIUTOPCKOTO 3aKiodeHus. 1o pe3yiapraTaM MpoBEPKH CO-
cTaBisgeTcs pabounit fokyMeHT «lIpoBepka kayecTBa BBIIOIHEHHS ayIUTOPCKOTO 3aJaHMs».

9.15. Ilpu npoBeneHuu ayaurta GUHAHCOBOM (OyXranTepcKoi) OTYETHOCTH OpraHM3aLHi, IeH-
Hble OyMaru KOTOPBIX JONYILIEHBl K OPraHW30BaHHBIM TOPTaM, a TaK XKe [PH MPOBEICHUH ay M-
Ta ¥ COIYTCTBYIOIIUX AyAUTy YCIYI JJIsl OpraHU3alliii, B YCTaBHBIX (CKJIAJOYHBIX) KalUTagax
KOTOPBIX JI0JIsl TOCYTapCTBEHHOM COOCTBEHHOCTH COCTAaBIISIET HE MEHee 25 IMPOLEHTOB PYKOBO-
JUTEIb ayTUTOPCKOrO 3aJaHusl JOJDKEH:

a) yOeIuThbCsl B Ha3HAYCHUH JIMIA, OTBETCTBEHHOTO 32 IMPOBEPKY KaYeCTBA BHIIOJIHEHHS 3afa-
HUSL;

6) O6C}’>I(,ZIaTL 3Ha4MMbIC BOIIPOCHI, BO3HUKAIOIIUE B XOJE€ BBIIIOJHEHUS 3aJaHUsA IO ayduTy,

BKJIIOYasi BOIIPOCKHI, BOSHUKAIOIIHE B XOAE€ IMMPOBEACHUS IIPOBEPKH KauyeCTBaA BBIOJIHEHUS 3ajia-
HUA, C JIMLIOM, OCYIIECTBJISIOIINM IIPOBEPKY Ka4Y€CTBA BLIIIOJHCHHU S 3alaHusl,
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B) HE BbI1aBaTh ayJUTOPCKOE 3aKJIIOUYECHHUE JI0 TeX II0p, IoKa He OyJeT 3aBepIueHa ITpoBepKa Ka-
YeCTBA BBITOJHECHHUS 3a/IaHHUs.

9.16.I1poBepka kauecTBa BBINIOJHEHHUS 3aJaHUS BKIIOYACT OOBEKTHBHYIO OIICHKY 3HAUYMMBIX
CyX/leHuH, chOpMUPOBAaHHBIX WICHAMH ayAUTOPCKOW I'PYINIBI ¥ BBIBOJIOB, (POPMUPYIOIIHUX OC-
HOBY ayIUTOPCKOIO 3aKiIroueHust. IIpoBepka kauecTBa BHIIOJHEHUS 3a/1aHUs BKIIIOYAET:

- O6CY)KL[€HI/I€ 3HAYMMBIX BOIIPOCOB C PYKOBOJUTEIIEM ayIUTOPCKOI'O 3alaHus;

- aHanu3 (pUHAHCOBOH (OyXranTepcKoil) OTYETHOCTH M MPEIaraeMoro ayJIuTOPCKOTO 3aKiIoye-
HUSI, €T0 COOTBETCTBUSI KOHKPETHBIM 00CTOSTEIIHCTBAM;

- BBIOOPOUHYIO IIPOBEPKY ayJUTOPCKON MOKYMEHTAllMH, B OTHOIICHHH 3HAYMMBIX CYXXICHHIH,
NPUHATBIX ayAUTOPCKOU IPYTIION, U C/IEIaHHbIX €10 BHIBOJIOB;

- OLIGHKY BBIBOJIOB, KOTOPBIE clieNnajia ayIuTOpcKasl ITpymma npyu GopMyIUPOBAHUHU ayTUTOPCKO-
rO 3aKJIIOYEHHUs, U aHAJIU3 TOTO, SIBJSIETCS JIM IpejularaéMoe ayAUTOPCKOE 3aKJIFOYCHHUE IIpa-
BHJIbHBIM;

OOpeM NpPOBEpKH KavyecTBa 3aBUCHT OT CJIOXKHOCTH 3aJlaHUSl U PUCKA TOTO, YTO ayIUTOPCKOE
3aKJIIOYCHHE MOXET HE COOTBETCTBOBATH KOHKPETHBIM OOCTOSITEIHCTBAM.

9.17 HpOBepKa KadeCTBa BBIIIOJIHEHUS 3aJaHWs HE CHUIKACT YPOBHS OTBETCTBEHHOCTH PYKOBO-
JUTEJIA ayJUTOPCKOI'O 3alaHus 3a JIaHHBIHI ayIuT U €0 BLIIIOJIHCHHUC.

9.18.IIpoBepka KkauecTBa BBIIOJIHECHHUS 3aTaHUM 1O aynuTy (PUHAHCOBOU (OyXraiTepckoit) oT-
YETHOCTH OpraHM3allu{, IIeHHble OyMaru KOTOPBHIX JOMYIIEHBl K OpPraHU30BaHHBIM TOpraM
BKJIIOYAET:

a) oneHKy He3aBucUMOCTH 3A0 «AD I'epkocy B KOHTEKCTE KOHKPETHOTO 3a/IaHHs [10 ayIuTy;
0) OIIEHKY 3HaYUMBIX PUCKOB, BBISIBIEHHBIX B XOJIE BHIMOJHEHUS 3aJaHUs ¥ IPOIEIYPBI, BHIIOJI-
HSEMBIE B OTBET Ha OLIEHEHHBIE ay/IUTOPOM DPUCKH, BKJIIOYAsl OLIEHKY ayIUTOPCKOM TpyIIION
pHicka OIIMOOK M HEJOOPOCOBECTHHIX NEHCTBHM, @ TAKXXE BBHINOJHEHHUS ayIUTOPCKOW TPYyIIOoi
IIPOLIEIyp B OTBET HA 3TOT PUCKH;

B) CYXXIEHH B OTHOIICHUH YPOBHSA CYIICCTBEHHOCTH H 3HAYUMBIX PHCKOB;

I‘) INOJIY4Y€HHE COOTBETCTBYIOLIUX KOHchIBTaI_IHﬁ 110 CJIOJKHBIM HJIK CIIOPHBIM BOIIpOCaM h15(§10)
IIPHU PACXOXKIACHUHU MHeHHﬁ, a TaK>XE€ BBIBOJIbI, CACIIAHHBIC 110 PE3YyJIbTaTaM 3THUX KOHCYHBT&HHﬁ;

I[) 3HaYMMOCTDL UCIIPABJICHHBIX U HEUCITPABJICHHBIX I/ICKa)KeHI/II\/‘I, BBISIBJICHHBIX B XOI€ ayIUTa,

e) 06CTO${TCJII>CTBa, I/IH(l)OpMaU,I/IH O KOTOPBIX OJOJDKHA OBITH JOBEAEHA N0 CBEACHU PYKOBOJACTBa
ayaupyemMoro juua, Hpe,IICTaBHTCJIEI;'I COOCTBEHHMKA MJIK HHBIX JIMIL;

)K) COOTBETCTBHE BLI6paHHBIX JUISL aHaJIu3a pa6oq1/1x JOKYMEHTOB ayiuTOpa BBIITOJIHEHHOM pa6o—
T€E, HOCJ'IY)KI/IBH_ICﬁ OCHOBOM ISt (I)OpMI/IpOBaHI/I}I 3HAYUMBbIX CY)KILGHI/II‘/JI " CACJIaHHBIX BBIBOIOB,

3) HaJuIeXalllMi XapaKkTep BBIJAHHOI'O ayIUTOPCKOT0 3aKIIOUEHHUS.
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9.19. IIpoBepka kauecTBa BBIIOJHEHHUS 3a/1aHUs JJOJDKHA [IPOBOIUTHCS CBOEBPEMEHHO, Ha HYX-
HOM DTall€ 3aJaHusl, YTOObI 3HaUMMBbIE BOIIPOCHI MOIJIM OBITH OBICTPO pPELICHBI 0 BBIIAYM ayau-
TOPCKOI'O 3aKJIIOYEHUS UJIM MHOTO OTYeTa.

9.20. ITocne 3aBepIeHus: ayAUTOPCKOTO 3alaHUsI PYKOBOJUTEND 3aaHusl 00s3aH CIaTh BCE pa-
Ooune NOKYMEHTHI IO 3afaHHIO (B TOM YHCIE M PE3yJbTaThl IPOBEPKU KAueCTBA BBITOJIHEHHUS
3a7laHysl) BHYTPEHHEMY KOHTpOJIEpY KauecTBa ayIUTOPCKON OpraHU3allid B CPOK HE MpEBLIIIa-
romuit 60 qHEH mocie 1aThl ay JUTOPCKOTO 3aKIFOYCHHSL.

10. KOHCYJIbTUPOBAHUE PAGOTHUKOB AYJIUTOPCKOM OPTAHNU3 AU

10.1. I'enepanbubiii gupektop 3A0 «AD I'epkoc» IODKEH ONPENENATh CIOXHBIC ¥ CIIOPHBIE
BOIIPOCHI, TPeOyIOIKEe MPOBEACHUS HaJUICKAIMUX KOHCYJIBTAI[UM, U MOOIIPITH PAOOTHUKOB K
IIOJIyYEHHUIO KOHCYJIBTAMM M UCIIOIb30BAHUIO HEOOXOUMBIX MCTOUYHHUKOB B ClIydae BO3HHUKHO-
BEHUsI CIIOXKHBIX I CIIOPHBIX IPOOJIeM, IS 4ero:

a) nHQOpPMHUPOBATH paOOTHHUKOB O MPOIleypaxX MPOBEICHHS KOHCYIbTAIH;

©) oIpenensaTh CIOXKHBIE W CIIOPHBIE BOIIPOCHI, TPEOYIOIINE MPOBEACHHUS HAIKAIIMX KOHCYIIh-
Taluy, BKJIIOYas:

- IPUMEHEHHE HOBBIX HOPMATHBHBIX IIPABOBBIX aKTOB;
- OTpaciiy, i€ CYIECTBYIOT 0COObIe TPeOOBaHUS K BEICHUIO OyXTalITEPCKOro yUeTa, IpoBeIe-
HUIO ay[luTa JIM00 COCTaBJICHUIO (PUHAHCOBOU (OyXraNTepCKO#) HIM HHOM OTYETHOCTH;

- BO3HMKHOBEHHE NP0OJIeM B 00JIaCTH MPAaKTUKH MPOBEICHUS ay/TUTa;

- TpeOOBaHHUs IO IIPEACTABICHHUIO JIOKYMEHTOB, YCTAHOBJICHHBIE OpraHaM# roCyAapCTBEHHON
BiacT Poccuiickoit @enepanuu, HHOCTPAHHBIX TOCYAAPCTB U IPYTHE MPOOIEMBL.

B) obecrneyrnBaTh JOCTYII K CIIPaBOYHBIM MaT€puraliaM U aBTOPUTECTHBIM UCTOYHHUKaM, B TOM YHC-
JIg:

- XpaHEeHHE CIIPaBOYHHUKOB M U3aHHE JOKYMEHTOB, B TOM YHCJIC UMEIOIIUX OTHOIICHHE K CIIe-
UAJIM3UPOBAHHBIM OTPACIISIM U 00JIaCTsIM;

- 3aKJIFOYEHHE 10 Mepe He0OXO0AUMOCTH COTJIAIIEHHUS C JPYTUMH OpTaHU3alUsIMH U JIUIAMHU C
LEJIBIO IIONIOJTHEHHS] MH(OPMAIIMOHHBIX PECYPCOB;

- obpaleHye ¢ BOIPOCaMy B COOTBETCTBYIOIIXE MO Ipa3/IeNIeHUs TPO(ECCHOHATBHBIX ayquTOp-
CKUX 00BEIMHEHHUH, CO31aHHbIE VTSI UX Pa3bSICHEHUSI.

T) OIPENENATh CUTYallld, CO3AAIONINE YrPO3y HE3aBUCHMOCTH ayTUTOPCKON OpraHu3alliyd U UX
pabOTHUKOB UM TpeOyIolue MPOBEACHUS KOHCYJbTAlMi ¥ BBHIPAOOTKHA MEp, HalpaBieHHBLIX Ha
CHIDKeHME (YCTpaHEHHE) PUCKa yTPaThl HE3aBUCHMOCTH.

I[) CJICOUTh 3a TEM, YTOOBI XapakTep u o0BeM KOHC)’HBTaHI/II\/’I, a TaKoK€ BBIBOJBI, CACJIAHHBIC I10
UX pe3yJibTaTram, 00s3aTeIBEHO OBUTH 3aJOKYMCHTHPOBAHBI, U COIIaCOBAHBI, KaK € JIMIIOM 3aIpo-

CUBIIHUM KOHCYJIbTAIIUIO, TaK U C JIMIIOM, €€ NPEAOCTaBUBIIINM,

e) OTCJICXKHUBATh, YTOOEI BBIBOJIBI, CACJIAHHBIC 110 pE3YyJIbTaTaM KOHcyHLTaLII/Iﬁ, OBLIH peajmsoBa-
HBI Ha ITPpaKTHUKE.
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10.2. PykoBoauTenb ayIMTOPCKOK OpraHU3alyy A0JDKEH Ha3HAYaTh KOMIIETEHTHBIX PAabOTHUKOB
U OIPEIENATH UX ITOJIHOMOYHS B IIPOLECCE MPEIOCTABIICHUSI KOHCYJIBTALMHI, JIJIST YErO:

a) Ha3Ha4aTh pPaOOTHUKOB, OTBETCTBEHHBIX 3a IIPEJICTABICHUE JOKYMEHTOB B OpraHbl IoCyaap-
CTBEHHOMU BJIACTH,

0) Ha3HayaTh paOOTHUKOB, CHEUATM3UPYIOLIUXCS [T0 OIIPEIEIICHHBIM OTPACTISIM;

B) HH(QOPMHPOBATH paOOTHUKOB 00 YPOBHE ITOJTHOMOUHIA B ITPOLIECCE BLIPAOOTKH MMH €IUHOTO
MHEHHMS ¥ O IIpoLieAypax JUlsl pa3peleHus pa3HOTIacHii.

10.3. JloxymeHTauus, MOATOTaBIXBacMast IO pe3yJIbTaTaM KOHCYJIbTAlMM MOJDKHA XPaHUThLCS B
Ka4eCTBE CIIPaBOYHOIO MaTepuaa 1 Jjis UCCIEN0BaTENbCKUX LIeNed B apXuBe ayAUTOPCKOM op-
raHU3alnH.

10.4. B xoze okazaHust ayquTopckux yciyr padotHukam 3A0 «A® I'epkocy» IpH OTCYTCTBHH
HaJUIe)KAMX IIOJIHOMOYHMH 3alpenaeTcs BHICKA3bIBaTh IPEACTABUTEISAM ayJUPYEMOro JIHIa OT
HMEHU ayJUTOPCKOW OpraHu3aliy HHIAUBUAyaIbHOE MPO(ECCHOHATHLHOEC MHEHHE IO OTHEIb-
HBIM BOIIPOCaM OyXTalTepcKOro ydeTa, HaJIOTOOOJIOXKEHUs U APYTUM OTPACSIM 3aKOHONATENb-
CTBa B CBS3U C TEM, YTO IPO(ECCHOHAIBHOE CYXJIECHHE OTHECIBHOTO CIEIHATNCTa MOXET He
COBIIQJIaTh C KOHCOJIMAMPOBAHHOM MO3ULIMEH ayJUTOPCKOM OpraHU3aI[uH 110 00CYKIAEMBIM BO-
pocam.

KonconuaupoBaHHas MO3UIMS ayAUTOPCKON OpTraHU3alMH 110 CIIOPHBIM M CIIOMKHBIM BOIIPOCAM,
BO3HMKAIOLIMM B XOJI€ OKa3aHHUs ayAUTOPCKUX YCIYyT, (POPMUPYETCS MOCPEICTBOM OOMEHa IIpo-
(eccuonanbHpIMU CyxaeHusIMH paboTHHKaMu 3A0 «AD «[epkocy NMpU MPOBEJCHHMH paboumx
copemanyii. OKOHYATENIbHOE PEIIEHHE OTHOCHUTENFHO MO3UIMK ayJUTOPCKON OpPraHU3alliy I10
CIIOPHOMY H CJIO)KHOMY BOIIPOCY IIPUHUMAETCS reHepaabHeIM JUpeKTopoM 3A0 «AD I'epkocy.

Koncomuauposannyio no3umuo 3A0 «A® «I'epkoc» IO CIIOPHBIM BOIPOCAM MMEET IIPABO BEI-
paxats oT uMeHH 3A0 «A® «I'epkoc» TOJIBKO PYKOBOJHUTENb ayIATOPCKOrO 3aJaHus 10 KOH-
KPETHOMY 3a[JaHHIO ¥ reHepaibHbiid qupekTop 3A0 «AD «I'epkocy.

B orzmenpHBEIX cioydasx, KOrja BOIPOC HOCHT CIIOPHBIH XapakTep, OJHO3HAYHO HE YPEryJmpo-
BaHHBIA JEWCTBYIOIIMMH 3aKOHOJATENILHBIMUA ¥ HOPMATHBHBIMH aKTaMH, W IPHHSATHE KOHKPET-
HOTO pEINEHMs KIMEHTOM COIPSIKEHO C BBICOKUMH PUCKaMH (HAIIPUMEp, C PHCKOM TIpEIbsBIIE-
HHS CYIIECTBEHHBIX HANOTOBBIX IITpadHBIX caHKIui), 3AO0 «AD «I'eproc» BBICKA3LIBAET CBOE
MHEHHE C OoOpallleHHeM BHUMAaHHUS KJIMEHTa Ha HEOOXOJMMOCTH IOJYYEHMS UM ITMCHLMEHHBIX
pa3bsACHEHUH 110 CIIOPHBIM BOIIPOCAM B YIIOJIHOMOUEHHBIX OpraHax MCIIOJIHUTEIBHOM BIIACTH.

10.5. PyxoBouTenb 3aJaHus B IPOIIECCE ayIuTa J0JIKEH:

- HECTH OTBETCTBEHHOCTH 3a TO, YTOOBI WICHBHI ayAWTOPCKOM I'PYIIIBI Ha/UISKAlUM 00pa3oM
KOHCYJIBTUPOBAJIUCEH I10 CIIOXHBIM MJIM CIIOPHBIM BOIIPOCAM;

- yOeIuThCA B TOM, YTO WIEHBI ayJUTOPCKOM IPyIIBI BO BPeMsl 3a/[aHUsI OPraHU30BaId II0JIyde-
HHME HEOOXOMUMBIX KOHCYJbTallMi Kak BHYTPU ayIUTOPCKOH TPYIIBL, TaK U BHYTPU ayIuTOp-

CKOM OpraHu3allvy, Tak U 3a NpefesiaMu ayTATOPCKOM OpraHu3aluy;

& y6€III/ITI>C$I B TOM, 4YTO XapaKTEp U 00BEMBI ITHX KOHCYHBTaHHfI, a TaK)>X€ BBIBOJBI, CACIIaHHbIC
Ha UX OCHOBE, COTJIaCOBaHbI C TEMH, KTO UX IIPECIOCTAaBUII,
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- ONIPEJICIIUTh, YTO BBIBO/IBI, CACIAHHBIE HA OCHOBE KOHCYJIBTAIMM, Pean30BaHb.
10.6. ITpu HE06XOMMMOCTH BO BHEIIHEH KOHCYJIbTALMH PYKOBOAUTEND 3a[aHNs 00S3aH:

- IMCBMEHHO WJIH YCTHO JOJIOKUTH PYKOBOJUTEIIO ayAUTOPCKOM OpraHu3alliu;

- IOJITOTOBU TS IOJIHBIA KOMIUIEKT JOKYMEHTOB JUIsl KOHCYJIbTHPOBAHHSI;

- B CJIy4ae OTCYTCTBHsI pa3HOIJIACHH C BHELIHUM KOHCYJIbTAHTOM HEMEUICHHO IPHHSITH JaHHYIO
KOHCYJIBTAIUIO K UCIIOJIHEHHIO;

- B Clly4ac pa3sHOIJIACHI C BHELIHHUM KOHCYJIHLTaHTOM OKOHYATEIbHOE PEIICHHE IPUHUMAET Py-
KOBOJIUTEJIb ay/IUTOPCKOM OpraHu3aliy, a pyKOBOAUTENb 3aJaHusI 00s13aH IPUHSTH K UCIIOJIHE-
HHUIO OKOHYATEIHHOE PEIlCHHE.

10.7. B cny4ae moOBIX pa3sHOINIACH B ayJUTOPCKOM IPyIINe WK C JIULAMH, IPEIOCTABIISIOLH-
MU KOHCYJIbTAllMK, UM TI€ 3TO IPUMEHUMO, MEX/y PYKOBOJMUTEIEM 3aJaHMsl U JIMIOM, OTBET-
CTBEHHBIM 32 KaYeCTBO BBIITOJHEHHUS 3a[aHusl, OKOHYATEIbHOE PEIICHUE IPUHIUMAET PYKOBOIM-
TENb ayAUTOPCKOW OpraHU3aIlUu.

10.8. To pemienus BceX BOIMPOCOB IO KOHCYJIBTALMSM M Pa3HOTIIACHSAM ay[IUTOPCKOE 3aKIIoUe-
HUE HE BBITACTCS.

11. PABOTA C AYJIUPYEMBIMHU JIMIHAMU U JINDAMHU, KOTOPHIM OKA3BIBA-
IOTCs COIIYTCTBYIOHIUE AYIUTY YCIYT'A

11.1. B pamMkax QyHKIMOHHPOBAHMS CHCTEMbI BHYTPEHHETO KOHTPOJIA KA4eCTBA HA ITOCTOSHHOM
OCHOBE NPUMEHSIOTCS IPOLEAY P IPUHATHSA ¥ IPOJOJDKEH S OTHOLICHHH ¢ KIIHSHTAMHU, TIPHHS-
THUSI U BBINOJIHEHHUS ONPENENEHHBIX 3aJaHuil. Takue mpoueaypsl YUUTHIBAIOT OOECIIEYEHUE CO-
Omonenus TpeOOBaHMS HE3aBHCHMOCTH ayIWTOPCKON OPraHU3aI[MH, BO3MOXKHOCTH OKA3aHWs
ayZIUTOPCKUX YCIIYT Ha BLICOKOM Ka4eCTBEHHOM YPOBHE, a TaK)K€ PEMyTallUiO IOTEHIHAIBHBIX
KJIMEHTOB.

11.2. Ha srane 3akiaroyeHHs: JOTOBOPOB Ha OKa3aHUE ayIAUTOPCKMX YCIYT ¢ HOTEHIMATBHBIMU
KJIMEHTaMH, KOTOPbIM paHee ayqUuTOPCKHUE YCIIYTH HE OKa3bIBAIUCh, Ay AUTOPCKOM OpraHu3aiuei
NPAMEHSIETCS CICAYIOIINM MOPSANOK OLEHKH LEJIeCO00pa3sHOCTH 3aKIIOYEHHsI JOTOBOPOB. I eHe-
panbHBIM iupekTopoM 3A0 «A®D I'epkocy MM YIIOTHOMOYEHHBIM UM PabOTHUKOM IPOBOISATCS
IEPEroBOPBI C YIIOJIHOMOYEHHBIMHU IIPEACTABUTEISIMY TOTEHIIMAIBHOTO KJIMEHTA C LIEJBIO:

- IOATBEPX/ICHUS (haKTa IIOHMMAHUS! OTEHIIMAIBHBIM KIMEHTOM LieJIel, 3a/1au U COAEPIKaHHUs
YCIIyT;

- OIIPEZIENICHUs] COOTBETCTBHS XapaKTepa yCIIyT, HEOOXOAUMBIX OTCHIIHATEHOMY KITHEHTY, I1e-
PEUHIO COMYTCTBYIOIIMX ayIUTY YCIIyT, OIIPEACIIEHHOMY 3aKOHOIATEILCTBOM;

- BBIICHCHHS! YCIIOBUM M 0CODEHHOCTEH (PMHAHCOBO-XO03SMCTBEHHOM NEATENLHOCTH [IOTEHITAATb-
HOTO KJIMEHTA;

- BBISIBJICHHS (DAKTOB, CTIOCOOHBIX OKAa3aTh BIMSHHUE Ha HE3aBUCHMOCTD ayJMTOPCKON OpraHm3a-
AU U €€ OTPYIHUKOB;

- aHaIM3a XapakTepa KOHTaKTOB C NPeAbIAYIUMH OPTaHU3alUsSIMHU, paHee 0Ka3bIBaBIIUMH I10-
TCHUHMAJILHOMY KIIMEHTY ayJUTOPCKHUE YCIIYTH;

- OIPEJICJICHUS] BO3MOXKHOCTEH ayIMTOPCKON OPraHU3aliy 110 OKa3aHHUIO ayAUTOPCKUX YCIIyT
KOHKPETHOMY KJIMEHTY, 00yCIIOBIEHHBIX HATMYUEM JOCTATOYHOTO KOJMYECTBA COTPYIHHKOB,
0bJIaiaromux HeoOX0AMMOH KBaTU(HKaIMeR TSl OKa3aHusl ayIUTOPCKHX YCIYT, B CPOKH,
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IpUeMIIEMBIE 1JIs 00eMX CTOPOH, a TakKe IPHHIUIHAIBHON 11E€IECO00PA3HOCTH X OKA3aHHUS,

- BBISBJICHUS OOCTOSITENBCTB, KOTOPBIE MOT'YT OKa3aTh BIUSHUE HA BO3MOXHOCTD OKA3aHHUS
ayAUTOPCKUX YCIIYT C Ha/UIEXKAIUM KauyeCTBOM (HaIpUMep, 3aBEIOMOE OrpaHHYEHHE ITOTEHIIH-
AJIBHBIM KJIIMEHTOM 00beMa IIPEO0CTaBIIeEMON HHOPMALIUH).

11.3. Jlyst ouenku 1enecoobpasHOCTH 3aK/IIOUEHHs JOTOBOpA HA OKA3aHUE ayJUTOPCKHX YCIYT
resepanbHbM qupekTopoM 3A0 «A®D I'epkocy» MOXET OBITH IIPOBE/EHA BBIE3[HAS JKCIIEPTH3A
COCTOSIHUSI CUCTEM BHYTPEHHEr0 KOHTPOJISI U OYXTaJTepCKOro y4era IMOTEHIHUAIbHOrO KIHEHTa
(10 BHEIIHWM IIpU3HAKaM) M JKCIpecc-aHaIu3 (pUHAHCOBOM (6yXraiTepckoif) OTUETHOCTH ITO-
TEHIIMAJIBHOIO KJIEHTA.

11.4. Ilpy 3aKI04eHnH IOTOBOPOB Ha OKa3aHHE ayJUTOPCKHUX YCIYT C KIMEHTAMH, ¢ KOTOPHIMHU
paHee Takue JOTOBOPBI YXK€ 3aKIIFOYaliCh, WM HPOJIOHTAlMH JEHCTBYIOIHMX IO0r0BOpoB 3A0
«A® I'epkoc» BBISBILSIIOTCS 3HAYMTENLHbIE HM3MEHEHMUS], CIIOCOOHbIC 0Ka3aTh BIUSHHE HA IPUHS-
THE PELICHHUS O IPOAODKEHUM COTPYIHUYECTBA, KACAIOIIMECS] OJHOTO Wl HECKOIBKHX U3 yKa-
3aHHBIX (PaKTOPOB:

- CTPYKTypa COOCTBEHHOCTH;

- PYKOBOJSIIHH COCTaB KJIMEHTA,

- XapaxTep AesITEILHOCTH KIIMEHTa;

- (hMHAHCOBOE IOJIOXKEHUE KIIMEHTA,

- 00B€EM U cofiepKaHHe 3aaHus Ha OKa3aHue ayJUTOPCKUX YCIYT;

- IOPUIMYECKUE KOHCYIHTAHTHI KIIMEHTA;

- pe3yabTaT y4acTHsl B CyJeOHBIX Mpolieccax;

- BO3HHKHOBEHHE 0OCTOATENBCTB, KOTOPHIE MOTJIH OBl ITOOYAUTH ayJAUTOPCKYIO OPraHU3aIHIO K
OTKa3y OT COTPYAHUYECTBA C KIIMEHTOM, €CJIU OBl TAKHE 0OCTOATENILCTBA CYIIIECTBOBAIN BO BpeE-
M1 TIEPBOHAYAJIEHOTO MIPUHATHUS PELICHHUS O COTPYAHHYECTBE.

11.5. Ouenka nonyyeHHOH MH(OPMAIMK O MOTCHI[MATBHOM KJIMEHTE W NPUHATHE PEIICHHUS O
3aKJIIOUCHUH JIOTOBOPA Ha OKa3aHWe ayIUTOPCKHX YCIIYT, a TAKXKE O IPOJODKEHUH COTPYIHUYE-
CTBa OCYILIECTBILIIOTCS TeHepanbHbIM AupekTopoM 3A0 «A®D I'epkocy. Ecnu mpu 3TOM cKIambl-
BaeTCs TBepAas YBEPEHHOCTh B TOM, YTO OKa3zaHHE ayJUTOPCKHUX YCIAYr C HaIJIeXKaluM Kade-
CTBOM HE€ IPEACTaBIAETCS BO3MOXHBIM, TO 3A0 «A®D I'epkocy OTKa3BIBAETCS OT 3aKIIOUCHHS
JIOrOBOpa Ha OKa3aHUE ayTUTOPCKUX YCIIYT.

11.6. Mupopmanus o 3aKIIOUEHHH IOrOBOPOB JOBOAMTCS [0 PAGOTHHKOB, IIAHUPYEMBIX IS
OKa3aHHUsSI KOHKPETHBIX ayJAUTOPCKUX YCIYT, B LEJSIX OLIEHKH MU COONIONEeH!s TpeOoBaHuUs He-
3aBUCHMOCTH.

11.7. Ecin pyxoBonuTenb 3aaHus B IIPOLECCE BBIIOIHEHHUS 3a/[aHusl TOydaeT HH(OPMAIHIO,
KoTOpast, eciiv Obl OHa ObLIa NOCTYIHA paHee, IIPUBENa K TOMY, YTO ayUTOPCKAs OpraHH3allis
OTKa3aylach Obl OT MPE/UIOKEHHUS O IIPOBEACHUHU ayIUTa, OH JIOJDKEH Ge30T/araTelbHoO IepeaaTh
9Ty HH(OPMALHMIO B ayJHUTOPCKYIO OPTaHM3AIMIO TeHEPalbHOMY IMPEKTOPY, C TEM, YTOOBI py-
KOBOJUTEJb OPTaHU3aIMK BMECTE C PYKOBOAUTENIEM 3aJJaHUsI MOTJIH ITPHHSTEL HEOOXOAUMEBIE Me-

PBL
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12. MOHUTOPHUHI AKTYAJBHOCTH, IOCTATOUYHOCTHU U D®PEKTUBHOCTHU
IOJUTUKU U TPOUEALYP BHYTPEHHEI'O KOHTPOJISI KAUECTBA AYJIUTOP-
CKOM OPTAHM3ALIUU

12.1. B 3A0 «A® I'epkoc» Ha BEIOOPOYHOI OCHOBE IIPOBOAUTCS HaGmOAEHHE 3a () PEKTUBHO-
CTBIO IPUMEHEHHS YCTAHOBJIEHHBIX IIPOLIEAYP CUCTEMBI BHYTPEHHETO KOHTPOJISI KAYECTBa, B TOM
YHCJIe COOTBETCTBUS JEHCTBYIOMM IPO(ECCHOHATIBHBIM CTAHIAPTAM ayAUTOPCKOM JEATEIBHO-
CTH II0 CJIELYIOLIUM DIIEMEHTaM:

- BBIITOJIHEHHUS paOOTHHKaMHU TPO(ECCHOHANTBHBIX TPEOOBAHUIA;

- IpreMa Ha paboTy HOBBIX paOOTHHKOB;

- IOBBIIIEHMS KBAIM(UKALUU paOOTHHKOB ayAUTOPCKOM OpraHu3aliiy;

- MOpy4YEHH 3a1aHuil pabOTHUKAM ayJUTOPCKOM OpraHu3aluu;

- BBIITOJIHCHUS MTOPYYEHHBIX 3aJaHUH pabOTHUKAME ayJUTOPCKON OpraHUu3aliu;

- opopmiieHns paboynx NOKyMEHTOB PAOOTHUKAMH ayIUTOPCKON OpraHU3alliH;

- IOJITOTOBKH UTOTOBBIX JOKYMEHTOB I10 pe3yJIbTaTaM OKa3aHHs ayJAUTOPCKHUX YCIIYT;

- OLIEHKH ITOTEHIUAJIBHBIX KIIHCHTOB;

- IPUBJICYCHUS pa60Ta BHEIIHUX IKCIIEPTOB,

- BBIIIOJIHEHHUS! JIMLAMH, OCYIIECTBIIIIOIIMMHE IIPOBEPKH KavecTBa ayAMTOPCKUX 3aJaHUH, CBOMUX
(GyHKIHI;

- MOHHTOPHHI'A ¥ APYTUX 3JIEMEHTOB CUCTEMEBI BHYTPEHHETO KOHTPOJIA.

12.2. IlpoBepka peanu3ay U COAEPIKAHUS IEPEUNCIIEHHBIX IPOLEAYP OCYLIECTBIISIETCS TeHe-
PabHBIM JUPEKTOPOM €KEr0THO B KOHIIE I'Oja.

12.3. HenpeprIBHEIM aHAIM3 U OLEHKA CHCTEMBI KOHTPOJISI KAYECTBA OXBATHIBAIOT CIIE/LYIOIIHE
BOIIPOCHI:

a) aHaJu3:

- yueta 3A0 «A® T'epkocy mocneaHuX U3MEHEHHIT B IPO(ECCHOHANBHBIX CTAHAAPTAX ayIUTOP-
CKOM JIESTELHOCTH M HOPMATHUBHBIX IIPaBOBBIX akTax Poccuiickoit Menepanyu, Kacarommxcs
IPHMHIMIIOB ¥ NIPOLEAYP CUCTEMbI KOHTPOJI Ka4€CTBA M, €CIM YMECTHO TOTO, KaK OHU OTpaka-

I0TCA B [TOJIMTUKE U IPOLEAYpaX ayTUTOPCKON OpraHu3alyy;

- MMCbMEHHOI'0 MOATBEPK/ICHUS COOIIONCHUS IPUHIUIIOB M MPOLEAYp 10 00ECIIeYeHnIO Hesa-
BHCHUMOCTH,

- IOCTOSIHHOT'O NTPO()eCCHOHANIBHOTO 00yUEHHMS;
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- peLHCHHfI, CBs3AaHHBIX C IIPUHATHEM Ha O6CJ'Iy)KI/IBaHI/Ie HOBOI'O KJIME€HTa HJIK IIPOJOJDKEHHUEM
COTPYAHHUYECTBA C YK€ CYHICCTBYIOIIUM KJIMCHTOM I10 KOHKPETHBIM 3aJaHUsIM;

6) OIIpe€AcCICHUEC H€O6XOI[I/IMI>IX MCP IIO YCTPAHCHUIO HEAOCTATKOB U COBEPHICHCTBOBAHUIO CH-
CTEMBbI KOHTPOJIA Ka4€CTBa UJIK €€ YIIYUIICHU S,

B) NOBEJIEHHE N0 cBeleHUs paboTHUKOB 3A0 «A®D I'epkoc» HENOCTATKOB, BHISBIICHHBIX B CH-
CTeMe KOHTPOJIs KaueCTBa, KaK Ha yPOBHE €€ OpraHM3alliH, TaK U COONIONCHHUS Ha IPAKTHKE €€
IIPUHIIMIIOB U IPOLEAYD;

I') KOHTPOJIb CO CTOPOHBI YIIOJHOMOYCHHBIX JIMII 38 CBOEBPEMEHHBIM BHECEHUEM HEOOXOIUMBIX
U3MEHCHUH B NPUHIMUIILI M IIPOLEMAYPHI CUCTEMBI KOHTPOJS KadecTBa ayAUTOPCKOM opraHusa-
105058

12.4. MOHUTOPHUHT 0JKEH OPOPMIIITHECS JOKYMEHTAILHO:

a) JIOJDKHBI OBITH OMHMCAHB] BCE MPOLEAYPEl MOHHTOPHHIA B paboyeM JOKYMEHTE aymUTOPCKOM
opranuzanui: K MOHUTOPUHT 3()()EeKTUBHOCTH MPOLIEAYP BHYTPEHHETO KOHTPOJIS KAYEeCTBaY.

0) ycraHaBIMBaeTCsI MpOLeypa BEIOOpA 3aMaHui I MHCIIEKIIH:

- TPEXTOIUYHBINA IIUKIT;

- O[HO 3aBEPUIEHHOE 3aJaHuE JUI KQXI0TO PYKOBOJUTEIS 3alaHUs B TEYEHUE IIUKIIA;

- JIUII0, IPOBOJISIIIEEe HHCIIEKTUPOBAHUE, HE YJaCTBOBAJIO B BBHIIOJIHEHUH 3a/IaHUS, HE TIPOBEPSIIIO
Ka4yeCTBO 3a/laHusl (Ha3HAYaeTCs IPUKAa30M PYKOBOIUTEIS ay IUTOPCKON OpraHu3alim);

- 3aJIaHKC JUISI HHCIIEKIMK OIIPEJIENIETCS] PyKOBOAUTENIEM ayAUTOPCKOM OpraHu3alliy 10 KaxK-
JIOMY PYKOBOJMTEIIO 3aaHHsI HCXOMAS U3 CIIy4aifHOro BEIOOpa.

6) QuKCHPOBAaTHCA OLEHKH COONIONEHUS IPO(ECCHOHANBHBIX CTaHAAPTOB AyAUTOPCKOH es-
TEJBHOCTH ¥ TpeOOBaHMI HOPMATHBHBIX IIPABOBHIX akTOB Poccuiickoit denepanuu, Hamexa-
e opraHusauud ¥ 3(QQEKTUBHOCTH (YHKIIMOHHUPOBAHMS CHCTEMBI KOHTPOJS KadecTBa U
Ha/JJIeXaIero MpUMEHEHHUs! IPUHIMIIOB U IPOLELYp KOHTPOJSI KauyecTBa, B PE3yJILTATE YETO
3A0 «A® T'epxoc» BBIAET ayJUTOPCKHE 3aKIIOYEHHUsI WM MHBIE OTYETHI, COOTBETCTBYIOIIUE
KOHKDPETHBIM 00CTOSITENICTBAM;

B) JIOJDKHBI OBITH ONMCAHEI BBIABJICHHBIE HEAOCTATKH, JaHa OLCHKA WX MOCIEACTBHM U chopMy-
JTMPOBAHEI OCHOBaHUS sl IPUHATHUS JTBHEUIIINX MEp.

12.5. He pesxxe 0mHOr0 pasa B TOZ TeHEPAIBHBIN IUPEKTOP JOJDKEH COOOIIATh O pe3yIbTaTax Mo-
HUTOPHUHIA CUCTEMBI KOHTPOJISI Ka4eCTBA PYKOBOAUTEISIM &y TUTOPCKHX 3aaHUMi U WieHaM
AyIUTOPCKUX TPpyNI Juis npuHATUs Mep. Coollaemas nHGOpMAIUs T0JXKHA BKIIOYATh:

a) OIIMCAHHUE BBITOJHEHHBIX MTPOIEYP MOHUTOPHHTA;

6) BBIBOJIBI, CACJIIAHHBIC I10 PE3YJIbTaTaM OCYIICCTBIICHHOIO MOHMTOPHUHIA;

B) OIIMCaHHUE CUCTEMATHYCCKHUX, IOBTOPSAIOIIMXCS UJIM UHBIX 3HAUUTEIILHBIX HENOCTATKOB (CCJH/I
I/IMCJII/ICI)), a TaKX€ MEp, NPEATIPUHATHIX 110 UX YCTPAHCHHIO.
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12.6.B cimy4ae BbIaBiaeHHs (aKTOB HapyLICHHH IIPOLEIYpP CHCTEMbl BHYTPEHHETO KOHTPOJIS Ka-
YeCTBa IIPOBOAUTCS aHalM3 NPUYUH, OOYCIOBUBIIMX HUX BO3HHUKHOBEHHE. [IpH ycTaHOBIEHUM
BHHBI KOHKPETHOTO paOOTHUKA B BBLIBIEHHBIX HAPYIICHUSIX PE3yJIbTaThl IPOBEACHHOIO aHaIu3a
JIOBOJSITCS IO €r0 CBEIEHMs, a IIPH HEOOXOJMMOCTH - J0 CBEACHHUS NpyruxX paboTHukoB 3A0
«A® 'epkoc» B IENAX UCKIIOYEHHS BEPOSITHOCTH BOZHHUKHOBEHHSI aHAJIOTHYHBIX HAPYLIEHUH B
Oynymem. CucreMaTHYeCKOe HapYIICHHE YCTAHOBJICHHBIX HPOLEAYpP CHCTEMBI BHYTPEHHETO
KOHTPOJIsI KaYECTBA MOJXKET SIBIISITHCS NIPUUMHON HANOXKEHHUS Ha pabOOTHHMKA B3BICKAHUHN BIUIOTH
JI0 PaCTOP’KEHHUs TPYAOBOrO A0rosopa. Eciiu nmpuurHamMu HapylIeHHH SBJISIETCS HEI0CTATOYHAs
IIpOpPabOTaHHOCTh OTAEIBHBIX NPOLEAYpP CHCTEMbl BHYTPEHHETO KOHTPOJISI KAuecTBa, TO IPOU3-
BOJMTCS WX M3MEHEHHE M (MJIM) YTOUHEHHE C COOTBETCTBYIOIIMM O(OPMIICHHEM pacIiopsiiu-
TEJIBPHOU TOKYMEHTAIIMH.

Bce xanobpl 1 3agBJIEHUS OT BCEX MCTOYHHMKOB O TOM, UTO BBIIOJIHEHHAS ayIATOPCKOM
opraHusanuel paboTa He COOTBETCTBYET NPO(ECCHOHATIBHBIM CTAaHAAPTaM U IPUMEHUMEIM IIpa-
BOBBIM M HOPMaTHBHBIM TPeOOBaHUSIM, 3asIBJICHUS O HECOOIOICHUH TPEeOOBaHMM CHCTEMEI KOH-
TPOJIsl KAYeCTBa PaCCMaTPUBAIOTCS JIMYHO I'eHEepaIbHBIM AUPEKTOPOM B CEMHUTHEBHBIH CpOK (pa-
Ooune nHM). Pemenne noBoauTCs N0 aapecara B MHCHMEHHOW (OpME, IIPU STOM BBIIOIHSIIOTCS
BCe TpeOOBaHMS CUCTEMBI KOHTPOJIS KayecTBa ayAUTOPCKON opraHum3anuu. Eciv mpu nposee-
HUM PacCleIOBaHus 110 MaTepHajaM Kano0 U 3asBJICHUH BBIIBILIIOTCS HEIOCTATKH, TO IPHHH-
MaroTCs HaJje)Kalllhe Mepbl B COOTBETCTBUU C TPEOOBaHUSMM CHCTEMBI KOHTPOJII KauecTBa
ayZIUTOPCKOM OpraHu3aIuy.

13. TOKYMEHTHUPOBAHUE CUCTEMbI KOHTPOJISI KAYUECTBA

J1s NOKyMEHTHPOBaHHMs 10Ka3aTeNbCTB (YHKIMOHUPOBAHHUS KaXKIOTO 3JIEMEHTA CUCTEMEI KOH-
TPOJIsl KAYECTBA, B TOM YHUCIIE TOATBEPIKACHUS] HE3aBUCUMOCTH, OLICHKH BBIIIOJHEHMS 3alaHusl U
pesynbpratoB MoHHTOpHHIa, B 3A0 «AD I'epkoc» ucnonbdytorcss P/l (paboume mOKYyMEHTEI),
BOIIPOCHHUKH U MHBIE ()OPMBI IUCEMEHHBIX 3aIHCEH.

JIOKyMEHTBI, CBHIETEIbCTBYIONIHE O (DYHKIIMOHUPOBAHHH CHCTEMBI KOHTPOJIS KAYECTBA, TOJDK-
HbI XpaHuThCs B apxuBe 3A0 «A® 'epkocy» B TeueHue S JeT.
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